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In MS PowerPoint 2016: The dotted borders in each slhde are called ——-———— |

Slide Pane st e 3 O |
Page Borders sl 3,5 O |
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would be pséﬁ to find the largest score on a series of student test scores.

SUM O
AVERAGE ©
MAX O
MAXIMUM ©
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|n MS PowerPomt 2016: The ———— grcrup contains the commands to insert predefined shapes and arrange them, apply

styles to ﬂbjects fill shape, and enhance the appearance of objects

Clippoard il O
Images Ls—= O
Drawing ~, O
Editing 21523 O |
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Iﬁe number of characlers in 8 text sinng.

In MS Excel 2016:

UPPOR ©
LOWER ©

LEN ©
LENGTH ©
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The most convenient software to type a letter, job applications or CV is —————

"Word" 2,55 ®
"Excel” J.& ©
"Paint” JLe )l ©
"Power Poinl” 2y, e O
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In MS Word 2016: Which of the following is NOT a page effect in the "Page Color® options?

Text Highlight Color uadl juai oyl O
Picture s ym O

Pattern 2c O

Gradient £ s O
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e =PROPER(A1) 10 a5 4+ "fahed al mosa® ' ko 5 Al AN S U 2016 S gy SSHa 4|
-e1 2016 Il the cell A1 contains the name “lahed al mosa”, then result of the formula = PROPERIAY) 1S ——-—

fahed al mosa ©
FAHED AL MOSA ©
Mo

Fahcd Al Mosa O
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One way fo integrate PowerPoint with Excel 1s lo insen a spreadsheet into a presentation

TRUE =< ©
FALSE it ©
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In MS PowerPoint 2016 The —————

Aol dag it e aaalall 38 pall Ol il ek 408 e jal
icon is used to view how all the applied anima
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Slide Show = .4l ja s ©
Reading View ' &l sax O
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016: The — _icon is used lo specify a special condilion for the siart of an animation

3 |

Trigger Jais O |
Animation Painter 48,20 =5 O
Animation Pane 48l « sa ©
Animation Speed 48 =l 4c s O
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-e1 2016 Il the cell A1 contains the name “lahed al mosa”, then result of the formula = PROPERIAY) 15 — e

fahed al mosa ©
FAHED AL MOSA ©
Mo

Fahcd Al Mosa O
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ab contains the most commonly-needed commands where moslt basic formats are performed

. ) /"
Layout Tab Labai cuyill 4adc ©
File Tab cala cu il ade @

Inser! Tab 14 L il e (O
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would be pséﬁ to find the largest score on a series of student test scores.

SUM O
AVERAGE ©
MAX O
MAXIMUM ©
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-e1 2016 Il the cell A1 contains the name “lahed al mosa”, then result of the formula = PROPERIAY) 15 — e

fahed al mosa ©
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=xcel 2016 Whal will you type in cell D10, if you want lo find the length of the lext in cell D17

=LEN(D1
=LENGTH("SD1") O
=SIZE("SD1") O
=LEN("SD1") ©
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6: We press the key ————— when we finish to apply "Format Painter” at multiple places. '

.'l"
F2 ©
Enter ©
Escape O
Tab &
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In the giver

n MG Word dorument, insert page break at the end of the document
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the data in column(s) according to specified criteria: specially when the data
contained within a worksheet is very voluminous

Sorting ;A ©

Conditional Format L2t so08l
Filtering s @

Formula “sl! ©
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In MS-Word, Margins, Indents and Tabs indicators are shown on

"Menu bar” 2l Loyl O
‘Horizontal Ruler” 4yl s il O
"Title bar™ Ly, Loy @

"Scroll Bar" poad Loss O
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'the data in column(s) according to specified criteria; specially when the data
contained within a worksheet is very voluminous

Sorting 558 ©

Conditional Format L, 5esdl O
Filtering -3 @

Formula all ©
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A4S Word 2016 The "Ling Numbers” icon s used to display ine numbers in the margim in end of each line of a documant
throunh the "Des:gn” Tab
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Excel 2016 When the MAX function 1 entared

d i
g AP A i

n A2 and 1s based on cells A1 A2 A which contams the vatues 3 5 and
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B
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6: We can move between table colls by pressing the ———__ key from the keyboard or b;élju;r;';n the

desired cell with the mouse

Ctri+Enter ¢
Tab &
SHIFT ¢
Enter ©
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e given M5 Word document, insert page break at the end of the d;cuméﬁ =
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A4S Word 2016 The "Line NumbBers® wcon s used o display ine numbers in the mamn in end of each bne of a documant

thrcugh the "Desagn” Tab
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In MS Excel 2016: The ————function counts the number of cells within a range that meet a certain criteria.

COUNTIF O
IF O

SUM ©
UPPER O
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Layout 1L.f
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Review .l . o
View sac 0
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In MS-Word, Margins, Indents and Tabs indicators are shown on

"Menu bar” &l Ly s O
'Horizontal Ruler" 4yl s jlawdl O
"Title bar” custadl byl @

"Scroll Bar” wadl Lo O
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16: The ————— group contains a gallery of icons representing diferent fransitions effects. |

Preview -'-L.JL:\C- |

Transition to this slide il . 3 Jiwl O
Timing cus i &

Themes “leu O
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=xcel 2016 Whal will you type in cell D10, if you want lo find the length of the lext in cell D17

=LEN(D1
=LENGTH("SD1") O
=SIZE("SD1") O
=LEN("SD1") ©
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