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Gl gagiuroll Cloud Storage

Use Your KSU Email to Access Your Cloud Storage...

User name: | ] Bl el

Password: [ ]
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1] Office 365

Cloud Storage

Get started with Office 365

online

Learn what you can do with Office 365

welcome

What's included in Office 3657

Save documents to OneDrive and use a
team site to collaborate with your

coworkers,

O

—
PC & Mac

Install software and connect it to Office
365

Use Office from your computer or online

0

phone & tablet

Set up Office 365 to work on your

mobile device

Change your account settings in Office 365

Newsfeed OneDrive Sites o«

Rehab Abd Rabou ~
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Cloud Storage

One Drive J duui ) AL

Newsfeed OneDrive Stes we

1 Ofice365

BROWSE | FILES ~ LIBRARY

Rehab Abd Rabou

Reab AbdRatou v 7

Qe O

OneDrive for Business @wwmng vp PN cﬁ s oae O g Sl dadla PREIV LAY »la USA.; a

Documents ‘
Legle &Y dadla 4l il Uil Lyl 5 43 dualall culalal)

Welcome to OneDrive @ King Saud Universiy | Faculy, the place to store, sync, and share your work Documents are private uni shared. Learn more here. Dismiss

(Shared File)

Wy Doanes () new document or drag fles here
Followed Documents Mow | Findafie P
Shared with Me
v D Name Modified Sharing Modied By
SharedwithEvenone. o D minitesago & mabouBlsuedusa
Recent Documents

One Drive J dxi ) il (3) Jsi
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1] Offce365

BROWSE | FILES

LIBRARY

Rehab Abd Rabou + & 7

il

New Upload  New Edit
Document~ Document Folder Document

New

Check Out

CheckIn

Open & Check Out

Version History

Shared With

Manage

View Edit
Discard Check Out  Propertes Properties ) Delete Document

SendTo
Manage Copies
Share  Alet Follow Download a
Me 1 GoTo Source
Share & Track Copies

rrabou@ksu.edusa

My Documents
Followed Documents

Shared with Me

Recent Documents

(0. Quality Files

USE OFFI

Welcome to OneDrive @ King Saud Universty | Facutty,the place to store, sync, and share your work Documents are private until shared. Learn more here. Dismiss

\ (® new document or drag files here

Al e | Findafile

v D Name
development files

Qualty Files

Shared with Everyone

& Progress Report %

0 testx

p

Modified
w6 minutes ago
« About an hour ago

« About an hour ago

« Aboutanhourago &

e Aboutan hourago &

Sharing Modified By

8
&

=

=

Rehab Abd Rabou
Rehab Abd Rabou
Rehab Abd Rabou
Rehab Abd Rabou
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Document -
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(4.2) Jsi

™

Upload
Document
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Mewr
Folder
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Create a new file
m—%\ Word document
X |

Excel workbook

| L N
ﬂ" \ PowerPoint presentation

New folder

UPLOAD EXISTING FILE
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Ol g) A g e L) ;1 Y )
1l
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Create a new document X

Document Name | testing Reponl (docx

0K Cancel

Cdig) ARy sl Add (4.1.1) Js&

ODg) Baaa AR g sl

(Word document) Jie (5 ) 40lis) & j (2l 484 6l) dapa AL aadiudll L8 xie (]
o= bral) 5 a5la) & 5 A1 AR and DLl addiosall o s 5 AU ASal AELED el
"OK" L)

e g Al Laaall () oS, 5 o8 (e g ARG e glaall 5 ULl 28K, (305 285 ) el O
Jie AUl e AL (A Sl g aodiial)l Ols

( Excel — Power Point — One Note — Excel survey)
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QM\@J:\J@:Q}G

Add a document i
Choose afile No l:celectad: ' (e 48 (g padiuaall Asial :"‘?’m\ 238 JG-E‘ " poliment ". :‘-‘}9:‘“6-“‘- Al O
_ ) ele Dl VA Cpe lldy ot ) G gulal) (e dad ) Al Gald) Ll
[Vl Add as a new version to existing files Browse_
Version Comments ' ' a5l lides UK 4] e "OK" ) e il 4 ol sl Gl las) 23 0
caald) i e

Cala (pa B Add ol (o8 5 AN £ 0 gia plad 8 Aalial) Ul Auald e O

"o ddle mas Gk o g J8 e lually 7l

" [ Add as a new version to existing files

OK Cancel

Al g, Ak (4.2) s
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Laa Alaa gl FIRARAR A s

X
Create a new folder oLl aid addiuall LELEY oda jelai " AEE "Aig e julxe O
"Save" L) le A & Gay naa alas
Name * | Quality Fies |
Save ‘ Cancel

s alaa L) 445 (4.3) JSa

12




Ll gagilutoll Cloud Storage

<ladlall

"Only Shared With You " 4ada: ¥

TR . e 0 " ﬂ .. - .. .
Share ‘development files' o 4sLall o2a et "Only Me Icon Ly el ue O
ww\@:l;d\&)hhjww\sﬁawﬁ&f}w

Ganlpeela il ADVANCED 5 o il 5y 5l e dllis o AYI
(5.3) i

8 Only shared with you

i i Rehab Abd Rabou Owner
Shared with

EMAIL EVERYONE ADVANCED

Close

"Only Shared With You" 4a3ta (5.1) Js&

13




Ll gagiuroll Cloud Storage

Share 'Quality Files'

&% Shared with [ Nourhan Magdy, (| Heba Ismael, and | Esraa Fahmy

WANE pRoEie Rehab Abd Rabou Owner 4
Shared with J
H Esraa Fahmy Can edit v

" Heba Ismael Caneditv

EMAIL EVERYONE ADVANCED

‘ Close ‘

"Shared with Some People" 4:aa (5.2) Ji

"Shared With Some

People " 4ada; Lil

iilall o3 ek "Shared with Some People” #  &id) o il xe O
13 @il S LS Al 138 e BaSta agl ) (pperdinall aen 41 (i jad 5 ariiod]
ela il (ASLial) il & MLY) — Jaedl) Jia el e ddlida clladia el aladl)

Share 'Quality Files*

2% Shared with | Noha Mohsen, [ Heba Ismael, and (| Esraa Fahmy

Invite people Rehab Abd Rabou
Shared with
H Noha Mohsen

“ Esraa Fahmy

EMAIL EVERYONE ADVANCED

(5.2.1) JSi e daal 1

x

Owner ~
Can edit v

Can edit
Can view s

Stop sharing

Close

Alaall e dalial cladlall L8L&(5.2.1) Js&

Oe aadiall Aadla Caia ) agiliaSla Jaand 5l Greadid) 3503 e i) (S5 LS O

(5.3) JS& danl o sla i ADVANCED

05 sle il Gosk e sy sl
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Cloud Storage

1] Office365

BROWSE | PERMISSIONS

0 0

B % Q
Delete unique ~ Grant ~ Edit User Remove User  Check
permissions  Permissions  Permissions Permissions  Permissions

Inheritance Grant Modify Check
y 47\. o HL
| \ ﬂ This folder has unique permissions,

There are no items to show in this view

Rehab Abd Rabou

Newsfeed
About me
Blog
Apps
Tasks

/' EDITUNKS

Newsfeed OneDrive Sites v [N RN B

cbadlall gan 4L (5.3) Jod

cladlall ey 4dLd ;WG

»‘ o n :\.51 &S‘ D.‘.\A seon ADUANCED n :\_-‘ " ‘ e ‘ . D

s ¢ 5% e

d\ L. 5“3‘, g .- n A -].~. X\ &Lﬂ' ~ X‘ e g d;‘ ..‘5 G” “ . < wt
LY el

FERER BN
i) claStall slac) (e poiioa) (K&
(5.3.1) JS& danl e sla )l (pariadll

-
LY o
Grant
Permissions

SGrant

a.],.. S‘&LL:\A\ X‘ L ..L,}Ae.ﬁ S‘ ,S.é‘
(532)()5-\5:\&&\)4 91-,:‘)3\ andiluﬂ e®
LY

ads
Edit User
Permissions

Al Sl (it (n paiendl) (S8
(5.3.3) JSdi dzal je ela )l Gaeadiiall °®
as'd

Remove User
Permissions
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Share 'development files' .
Invite people : :
Enter names, email addresses, or 'Everyone".
Shared with
Include a personal message with this invitation (Optional).
SHOW OPTIONS

cilbaduall slae) 43L& (5.3.1) Js&

Gladal) glac) PR R

i
Re

2

i+
rant
rant

o 4SSE paiinsall TELEN 338 peds "IN M L5 e Sl ve O

[l

aatial) aud JA21 Gl e el g alaall e aShoa 4l ()5S pediieall 2l

"Share" J) e Jaill &4 palall 5 Sy 3l )
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Cloud Storage

1] Office 365 Newsfeed OneDrive Sites e [RTMTRERSSICIN S

o
Permissions » Edit Permissions
“ Users or Groups
Re‘nl‘-}b Abd Rabou B The permissions of these users or groups will be modified. US::; e
fiawiced Choose Permissions
Permissions:
About me Choose the permissions you want these users or groups to have. =
Blog [ FullControl - Has fullcontrol.
Aops Design - Can view, add, update, delete, approve, and customize,
Tasks Edit - Can add, edit and delete lists; can view, add, update and delete list items and documents.
Contribute - Can view, add, update, and delete list items and documents.
/ Bruns 7] Read - Can view pages and list items and download documents,
oK Cancel

cladlall B L3LE (5.3.2 ) Je&

cladtall Jaaxs sl

-

-
C)A < ,*"é:d“,e:-' n 3\.&1.&]\ D.’JA s Mgt iieen "JJ‘_"JQ_)L.\S\J-.\G D

Aanlial e dlall S ) M (e clld ) praniioeal] dalia )l ciladlall Juaes

"OK" 53 e Al ¢y Beadhaally alal LSV im0
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claduall dila g 413 Ldld

Remove User

:\.“.uJ J«.Lﬂ " Permissions "JJ' ‘;\c J§.\.“ (-;: 853 4dds J‘JA.“ em‘ Jl,)f\;\ eﬁ..g D

a3 e il 13 Geadles Cida 5 "OK" ) Gle il vie s sl

You are aboutto remove all permissions for the following user or group to “development fles”
Hebalsmael

] oy

Adgl ) Alaal) e cladall dida g A1) LdLd (5.3.3) Js&
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HiSal) pda 1Ll
Jsaall dad 45LG

Galal) a8 sall miial clile 2010 51 2007 Gad sl (o2dioe (e S 1Y) [

Jrail "vdrive.ksu.edu.sa® S il JMA (e alaad) g2 sl

Oud o) Ads Caanty Galall () Sall 5l gl )
Use Your KSU Email to Access Your Cloud Storage...

User name: | | Example: user@ksu.edu.sa O () g2 giaall aldai alasinl 1i€ad 2013 G ol addine (e S W O

Password: | |

Sky Drive Pro 2013 JMa (e 38l G oV clile (e e 6 JNa

piienall and JA3) ik e lld 5 RELED o3 VA (e HLill J5adll Jansi o O

Jsaall Jaaad (6) JS "Sign in" U)o A A2 s Gl daalag Lalall g sal) AalSy
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365 cud gl @ paldl) ¢ gSall Jpand AL

1 Office 365

Get started with Office 365

@ - [

online PC & Mac phone & tablet (7) Jsa =

Cusll e Je @l xe O

Learn what you can do with Office 365 Install software and connect it to Office Set up Office 365 to work on your
365 mobile device

ujsd\d:m;:\.ae}% | set up | JJ(.A‘GJM‘(“: D

Set up your desktop applications to work with Office 365
If you already have Office 2010 or Office 2007 installed on your computer, click Set up. You don't need to do this if you've installed the latest version of Office.

365 a5l o palall il

This will update the copy of Office on your computer so you can:
* Save Office documents to OneDrive

Learnmore | Review system requirements

set up J

365 Labsl o aldll s siaal) Jpand AiLE (7) S
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Ll #3giuioll Cloud Storage

Sign in

Type the email address of the account you would like to
use with Office.

Type your email address

When you sign in, your documents and settings are online
Learn more | Privacy statement

165k Jsial) Jipudi (8.1) Js

(1 3sh3) 2013 iyl aladind Ala b Jgaal) LdLd

O il (sf (e 2 g AL Aadlay palall Cleally Jsaal) diaiy 2013 (sl (addiose o iy

(Word-Excel-PowerPaint-....... ) o ¥ ilile

JS Hebad o sl ke iy "Signin® e &l 25 (MS Word) 25 <ale 8 585 1 JGa
(7.1)

NEXt" L) sle il & 3 pa el Gaalay (aldll s 5K 0yl JASh ardiend] o i

d
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Sign In

User ID:

[rrabou@ksu.edu.sa

L

Password:

I
[] Keep me signed in
Signin

Can't access your account?

© 2012 Microsoft Corporation
Privacy | Legal

2 53k g3 Gand (8.2) IS4

(2 35h3) JoA ) s

Goob oe @lldy Jsaal) Jiand Glee JaSiul (e 3 g Ll daala ardione L3I 38 (K8 O
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Account

Options

Account

User Information

Rehab Abd Rabou
rabou@ksu.edusa

Cloud Storage

Documentt - Word

Product Information

(J Office

1-8X
Rehab Abd Rabou *

Change photo
About me )
Siout Product Activated
Siitch Account Microsoft Office Professional Plus 2013

) This product contans
Office Background: LT )
Circls and Stipes \

g About Word
Ofice Theme: 0 L Word, Support, Product I, and C
Whte About

Word

Connected Services:
) King Saud Universty | Faculy

1rabou@KSUEOUSA
Adda senice”

(b Sl gla FRARA (9) Js&

(s Dila glra PR

ALl Fadla p3d5e Sl sl S Sle g LY e padid) LU o3 (S8 O
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Sky Drive 2013 4dal ja 4L

[ Microsoft SkyDrive Pro ‘ 3 g lal) dralas aadiisad alall Cluall ae dia) Jalls o 8 "SKy Drive 2013" e aill xe O
Contacting the senver, this may take a mament, "My Computer" Ja)s "One Drive " <lua ¢l O
:- One Drive @king Saud University — Faculty: Jul\s

¢ J

Sky Drive 2013 4kl (10) Jsi

24




Ll #agiuioll ﬂ Cloud Storage

[ » o Edest » OneDive © King Soud Unversty - Facaly »

Organze v Iacudeinlibry v Shwewth e Bum  Newloder

W Favorites Nome
B ook & doepmenties
8 Doaricac & Qualiy Fles
Liketbae g Swedwthbveyon
% Oropbax 85 Progress Regot
& OO OTgS Bt

Briearn

b
7 oruments
o Msc
2 Pt
B e

Epm—

8 Computer
& ocalDisk(C)
o Newicume D)

ca LecalDisk [E)
€ COOme(@)

-

h Sitems

my compute Ja: one drivechua LaL (11) Js&

my computer Jila one driveshua 4l

S JSA (e @l 4y alall Cluall Jaks At cililall Cida g g b aSail addial) kg O
e &l My Computer Jals One Drive @king Saud University — Faculty" =

¢,

PLG"‘” -k:})ﬁl Oy " "m d‘ ;jujg:’i

S il o i B S g ey Lol gl ) i pasiosd gy O

B e vy

"Shared with everyone" alas I Lelii (3 )l (e lilall A< jlis axdiall (S LS [0
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AgJJAS‘ em..\e Lﬁ\‘%—“ :L:m.:'l

Lo o= Jsl e Office Mobile for Office 365 gbin e daadll aadivall (S O
My apps . *
- (] Office

&@uﬁ\wg@u}@&ﬂ\gwm Jass Gse DA

s L) drals p385ay alall J) sl

Games

Editors’' Choice

My wishlist

Office Mobile for

Redeem

Office 365 Subscribers

a3 Aaldd) g pall AalS 5 ardiiall sl A oy i yall 38 (e ele@Y) e O

@Uﬁi;u\uéw\&a;&&hﬂ\em‘@theimjﬁjwﬂm‘:tu\;

sl Gkl (& miase 54 LS 365 (i)

ASH) i) gl o 366 oyl Jui AdiLa (12) Js
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