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6)

7)

You should usethe .........-«-
Medium

Indirect

Direct

Rumaors

SnwEp

One of the ways to get the interest of the readers is 1o usc:
Roundabout style.

B. Wordy sentences.

C. Underlining.

D. None of the above.

s

The secondary objective of business writing 1S
A. The principle of adaptaion

B. The most important 1ssue of the letter.

C. The public relations or the goodwill factor.

D. The money you get from the letter.

Which of the followings is NOT a characteristic of Good Business Writing?
A. External communication

B. Clanty.

C. Coherency

D. Completencss.

Which of the followings IS wordy”

A. Can g
B. In line with your suggestions.

C. Agree
D. Later



D. a
Reply promptly to the feedback.

10) Which of followings help(s) in building good wil:
A. Courtesy and consideration

B. Positive emphasis
C. Reader benetits.
D. Allofthe above.




