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In MS Word 2016: The commands in the — group enable you to insert footnotes and endnotes. |
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In MS Word 2016: Which of the following is NOT a method for closing a file?

CTRL + W zilaall ds ] jLaial sosid @
Use the keyboard shortcut "CTRL + W"
ALT + C milaal 45,1 jLGal il @

Use the keyboard shortcut "ALT + C”
"Close" &) aas 25 cala Cusii Adic (358 Jall
Click the File Tab and select "Close”
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Click on the "X" shaped icon at the Title bar







e Maa. o s My,

'”’q‘* Wlw&ui@&'ﬂuw&hgﬁﬂ,wkmlln_liuk i all
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the bottom of the current page ™
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1In MS Word 2016 To Create a Table of Contents, Word searches within the document for elements such as

Bookmarks s« 4 @
Index Entrnies s sl @ .;.
Cross-References 4 3 St @ ©
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“Ling Numbers” icon 1s used o display line numbers in the margin in end of each line of a ocums
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In MS-Word, Margins, Indents and Tabs indicators are shown on

"Menu bar” 3, L s @
‘Honizontal Ruler" 4! s Jledl @
"Title bar" il lu o ®
"Scroll Bar" sl Ly 3 |
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In MS PowerPoint 2016 The presentation 1s divided into --—----
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In MS PowerPoint 2016: The dotted borders in each slhde are called ——-———— |
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6: We press the key —— — when we finish to apply "Format Painter” at mulliple places. '
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In Microsoft PowerPoint 2010: The star shape in the picture has one animation effect, if we want to add another animation {
effect to shape we use the command |

Iy

W oallads O
Animation Painter

Trigger
B @






















-
i g i Al

R

pe L
e A S



















