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I B Santa Barbara County Human Resources Department
Accountant I (#0014)

FANTA BARBARRCOUNTY
+Humon Resourees
$21.31-526.01 hourly / $3,706-54,524 monthly / Range: 5466
Email Me when a Job Opens forthe anove position(s

DEFINITION: Under general supervision, learns to perform i ing duties including the

ination. analysis. mair . iation and verification of i ds: and performs related work as
required.
DISTINGUISHING CHARACTERISTICS: This is the entry level in the professional accounting series.

work under well. ished guidelines to develop sufficient knowledge to independently perform and

assume journey-level ibilities under supervision of higher level

EXAMPLES OF DUTIES: Incumbents are expected to learn to assume the full scope of duties. which may
include but is not limited to the following:

1. Participate in the ion, evaluation, fustification, and mai of budgets and budgetary controls;
and assists in developing, preparing, and reviewing Federal and State grant budgets.

2. Prepares a variety of detailed accounting, statistical. and narrative financial statements or reports requiring
analysis and interpretation; and works with the Auditor-Controller and with data processing personnel
regarding work of fiscal and clerical personnel in making entries, reconciliation’s, and performing other fiscal
record keeping work.

3. Reviews and analyzes grants. contracts, and s for financial and to generally
accepted accounting principles and County policies.

4. Collects data on direct, indirect. and overhead costs of operations as they relate to the setting of raies and
fees

3. Recommends and assists in the implementation of new or revised accounting systems, procedures, and
records.

EMPLOYMENT STANDARDS:

1. Possession of a bachelor’s degree in accounting or business administration or related field; or,
2. an Associate of Arts degree in accounting or business administration, including six semester or equivalent

EXAMPLES OF DUTIES 5 ,le cia3 wigiil cyall Uaal ppties
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December 2006 — March 2008

< Sales & Marketing Manager
¥ Direct and coerdin:

« s

< Accountant 50l NPT W) A

. Participate in the preparation. evaluation, justification, and maintenance of budgets and budgetary
controls; and assists in developing, preparing, and reviewing Federal and State grant budgets.

. Prepares a variety of detailed accounting. statistical. and narrative financial statements or reports
requiring analysis and interpretation; and works with the Auditor-Controller and with data processing
personnel regarding work of fiscal and clerical personnel in making entries. reconciliation’s. and
performing other fiscal record keeping work.
. Reviews and analyzes grants, contracts, and proposals for financial sopfiness and adherence to
generally accepted accounting principles and County policies
. Collects data on direct. indirect, and overhead costs of operations as {8
and fees
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Mohammed Mohammed Mohammed,
Nationality:

Date of Birth: 20/4/1970

Mob: 879487949

E-Mail: Info@4lead.net

Website : www.4lead.net

EDUCATION
<+ MBA ASD University 2007
« BSC.Pharma  Alaml University 1999

EXPERIENCES

December 2006 — March 2008
% Sales & Marketing Manager

v Direct and coordinate company sales and marketing functions.

v Develop and coordinate sales selling cycle and methodology.

v' Direct and oversee the company marketing function to identify and develop new
customers for products and services.

v" Research and develop strategies and plans which identify marketing opportunities, direct
marketing, and new project development.

v Analyze and evaluate the effectiveness of sales, methods, costs, and results.

v" Develop and manage sales and marketing budgets, and oversee the development and
management of internal operating budgets.

v" Plan and coordinate public affairs, and communications efforts, to include public relations
and community outreach.

v Directly manage major and critical developing client accounts, and coordinate the
management of all other accounts.

v' Participate in the development of new project proposals.

v Establish and implement short- and long-range goals, objectives, policies, and operating
procedures.

v’ Supervise the planning and development of company marketing and communications
materials.

v' Represent the company at various community and/or business meetings to promote the
company.

v' Supervise the preparation, issuance, and delivery of sales materials, exhibits, and
promotion programs.
Promote positive relations with partners, vendors, and distributors.

AN

COURSES

X3

o

Basic Management Skills.
Human Resource Management.
Sales & selling Skills.
International Business.
Strategic Management.

X3

8

3

S

X3

4

3

A

¢ Marketing Management.
LANGUAGES
+» Arabic Excellent English  Very Good
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Mohammed Ahmed Monier

Summary
e Date of Birth: 20/4/1970
e Mob: 879487949
o E-Mail: Info@4lead.net
o Website: www.4lead.net
Work Experiance
Jan 2007 - feb 2009 Agb Company Marketing Manager
o Direct and coordinate company sales and marketing functions.
o Develop and coordinate sales selling cycle and methodology.
o Direct and oversee the company marketing function to identify and
develop new customers for products and services.
o Research and develop strategies and plans which identify marketing
opportunities, direct marketing, and new project development.
o Analyze and evaluate the effectiveness of sales, methods, costs, and
results.
o Develop and manage sales and marketing budgets, and oversee the
development and management of internal operating budgets.
e Plan and coordinate public affairs, and communications efforts, to
include public relations and community outreach.
Education
Jan 2007 University of Assuit Egypt ,Assuit
MBA
Other certificate
Jan 2005 Basic Management Skills. Assuit
Langauges
o Arabic Native
o English fluent
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Mohammed Mohammed Mohammed,
Nationality:

Date of Birth: 20/4/1970

Mob: 879487949

E-Mail: Info@4lead.net

Website : www.4lead.net

RESUME
EXPERIENCE:

December 2006 November 2007

Call Center Customer Service Representative
¢+ Answer phones and respond to customer requests.
+ Sell product and place customer orders in computer system.
% Provide customers with product and service information.
+» Upsell products and services.
+¢+ Transfer customer calls to appropriate staff.
% Identify, research, and resolve customer issues using the computer system.

K2

+» Follow-up on customer inquires not immediately resolved.

K2

< Complete call logs and reports.

¢ Research billing issues.
R

+» Research misapplied payments.
% Recognize, document and alert the supervisor of trends in customer calls.

May 2005 November 2006

Accountant
¢ Participate in the preparation, evaluation, justification, and maintenance of
budgets and budgetary controls.

«» Prepares a variety of detailed accounting, statistical, and narrative financial
statements or reports requiring analysis and interpretation.

+ Reviews and analyzes grants, contracts, and proposals for financial soundness
and adherence to generally accepted accounting principles and County
policies.

< Collects data on direct, indirect, and overhead costs of operations as they
relate to the setting of rates and fees

+ Recommends and assists in the implementation of new or revised accounting
systems, procedures, and records.

EDUCATION
Degree College /University (City/Country) Date Awarded
MBA ASD University August 2007
BSC. Pharma Alaml University 25 July 1999

www. 4lead. net zlaill Loas oSS



OQUALIFICATIONS:

Certificate College /University (City/Country) Date Awarded
Project Management Chamber of commerce & industry May 2008

Human resource management
Managerial Economics
International business

Selling & Sales Manaement
Marketing Management
Financial Management

Strategic Management

Skills:
Computer Basics

-Microsoft office ( Word ,excel , PowerPoint )
-Internet
Advanced
- Photoshop
- In design
- illustrator

PRESENTATIONS:

2005-2007

Active participation in pharmacist’s continuous education program as
well as new pharmacists training program in (DM Company ) & also in Training of
Medical & Sales reps; lectures delivered includes:

2007-2008

o The Power of team Spirit
o Selling & Sales Management (training for MBA students )
o Strategic Management (training for MBA students)

RefrenceS:

Upon request

www. 41ead. net ,lasf| Liaiuls]
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Mohammed Mohammed Mohammed,
Nationality:

Date of Birth: 20/4/1970

Mob: 879487949

E-Mail: Info@4lead.net

Website : www.4lead.net

RESUME

EXPERIENCE:

December 2007 May 2008

Human Resource Manager

7
0.0

Facilitating human resources actions such as recruitments and certifications,
classification studies, medical exam issues, and labor-relations matters;
prepares written narratives, Board letters, departmental policies, procedures,
and staff reports

Analyzes departmental staffing requests; assists in determining appropriate
staffing for department as part of the departmental management team; advises
management team on staffing change implications; and manages departmental
position control system.

Counsels managers, supervisors, and line employees regarding employment-
related policies, procedures, rules, laws, and regulations

Represents the department on a variety of human resources-related committees
and before commissions to ensure that departmental concerns and issues are
raised and addressed

Investigates claims of discrimination and harassment within the department,
prepares reports of findings, and makes recommendations for action; arbitrates
employee complaints and formal grievances.

Supervises clerical and support staff responsible for processing paperwork
associated with payroll, human resources, and risk management functions;
interviews, selects, and trains staff; sets performance standards and evaluates
staff

December 2006 November 2007

Call Center Customer Service Representative

7
£ X4

7
Q.Q

3

A

R
4 Q’Q

o,

o

3

A

33

*

5

o

53

A

33

o

R
o

Answer phones and respond to customer requests.

Sell product and place customer orders in computer system.

Provide customers with product and service information.

Upsell products and services.

Transfer customer calls to appropriate staff.

Identify, research, and resolve customer issues using the computer system.
Follow-up on customer inquires not immediately resolved.

Complete call logs and reports.

Research billing issues.

Research misapplied payments.

Recognize, document and alert the supervisor of trends in customer calls.
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May 2005 November 2006

Accountant
Participate in the preparation, evaluation, justification, and maintenance of

K/
0.0

0
0’0

K/
0‘0

budgets and budgetary controls.

Prepares a variety of detailed accounting, statistical, and narrative financial

statements or reports requiring analysis and interpretation.

Reviews and analyzes grants, contracts, and proposals for financial soundness

and adherence to generally accepted accounting principles and County

policies.

Collects data on direct, indirect, and overhead costs of operations as they

relate to the setting of rates and fees

Recommends and assists in the implementation of new or revised accounting

systems, procedures, and records.

EDUCATION
Degree College /University (City/Country) Date Awarded
MBA ASD University August 2007
BSC. Pharma Alaml University 25 July 1999
QUALIFICATIONS:
Certificate College /University (City/Country) Date Awarded
- Project Management Chamber of commerce & industry May 2008

- Human resource management

- Managerial Economics

. International business

Selling & Sales Manaement

. Marketing Management

. Financial Management

. Strategic Management

Strategies in Marketing competitions

Planning skills

Managements basic skills

+ Pillars of retailing

- Patient —pharmacist communication program

www. 4lead. net rlailf LiaulS)
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Skills:
Computer Basics

-Microsoft office ( Word ,excel , PowerPoint )
-Internet
Advanced
- Photoshop
- In design
- illustrator

Special skills

Success can be achieved if the person has strength points help him to get the
success and repeat it again.
I think _in shaa Allah I have a lot of strength points, the most important are:

*%* Planning
I'm a good planner, I achieved a lot of my objectives ,One of these objectives
publishing of my first book (L lxils Laa )

+* Idea Creator
1 have a lot of ideas and able to generate a lot in different projects, I suggested a
lot of ideas, some of them done and got success
Many of my friends called me Bank of Ideas

PRESENTATIONS:
2005-2007

Active participation in pharmacist’s continuous education program as
well as new pharmacists training program in (DM Company ) & also in Training of
Medical & Sales reps; lectures delivered includes:

o Oral Care ( KM Toothpaste, GM Toothbrush )
o Skin care ( Heal Cream)

2007-2008
o The Power of team Spirit
o Selling & Sales Management (training for MBA students )
o Strategic Management ( training for MBA students)
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http://www.4lead.net/
http://twitter.com/#!/4lead
http://www.4lead.net/
http://www.youtube.com/user/4leading
http://www.facebook.com/4Edara
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