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callable preferred stock

non-participating preferred stock

cumulative prefered stock

participating preferred stock

market
liquidity
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shipping P
shipment Lol
shipments to branch g A ) lay ol
entity F P
business entity L\ Lass
purchasing el
hire purchase PSS | PP I
company FLgt
sales finance companies Sladl by o572
profit companies o oS 2
holding companies ial o\ 2
non-profit companies A Oages Y olS
close corporations L LSV Glae oIS
associated companies dage oS,
affiliated companies s OS2
diversified companies byl de g OS2
partnership AT g
parent company (‘f right
subsidiary corporation H TR (g
partially owned subsidiary U ke a6,
wholly owned subsidiary LS e s 7,8
public corporation Ll 80
parent company Kb s

corporation
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certificate of protest
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tape Ly
magnetic tape bt s oyl
punched paper tape oyt 3y oy
partner &y
write-off el
certificate lgs

Cl pny it ) oty ol

withholding exemption certificate  4y,all ¢ Uadil clie} iolg

stock certificate
good will
cheque
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nsf cheque (not sufficient funds cheque)

pay cheque
dishonoured cheque
voucher cheque
uncollected cheques
outstanding cheques
cancelled cheques
postdated cheques
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holder due course
net capital employed
net income

net capital gain

net present value
transaction
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transaction peculiar to corporations

working fund
imprest fund
petty cash fund
maintenance
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control oo
labour control Yl oo
tax e
unemployment tax b 4,0
payroll tax K I
surtax Llol 4,0
progressive tax Liela iy o
unemployment compensation tax Ual a5 4y 00
normal tax Ll iy,

Gt )il 2 e 2,0
personal holding company tax

sales tax Ol Ly 0
property tax o2 4y
consolidation —°
warrant Olewz

social security St dles
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capacity sb
normal capacity Lolal C\‘M ol
practical capacity ides G
financial capacity Ju 5
theoretical capacity Lk Bl
capacity of business unit \2 oy Gl
write off methods ool el el G
accrual basis of accounting SV flbou 3 b
accounting methods Llow B b
high and low method Yy JeY 1 b

installment method of determining gross income
H S Jla ¥ ) o o) 3 b
gross profit method of estimating inventory
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moving overage price method Sl a2l aldl 45,
purchase method in consolidation o\l g ¢!, 44y b
declining balance method of depreciation
eV s g Lailall il 4, b
market value method PO | PR -7 2
equity method of earning investment in stock
JRCOy PR JETS PO IR | U 1
return on investment method Sz Wl 43, b
sum-of-the-years method Npdl 24§ gasma 2l
labour-hour rate method Josdl clele Juae i3 0
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percentage-of completion method Jooall fl..sl i Ly b
purchase requisition ' e A
stores requisition O3 e olga Lo
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corporation insider
factor

price factor

quantity factor

limiting factor

yield / return

return on assets

return on equity

return on capital employed
burden / overhead
manufacturing overhead
times fixed interest charges
deficit

tools

small tools

bid

take - over bid
leasehold

contract

lease

trust indenture

long-term construction contract

deed of trust
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mark wle
trademark LE Ll
boot CJpe N o 8 ) igDe
bond premium SVl 3N
premium on stock Y 3yde
premium on bond ol e 5y
unamortized premium Sl & 3
accountancy F P r"
labour e
indirect labour iole e s
productive life Ul s
productive life of plant assets b Jypo¥ 2l e
unlimited life corporation work L als 38,2 syiou & e
work Jos
operation Lles
operation research Sy Clles
accounting elements Ll ole
element / factor e | jae
heading Olye
heading of financial statement S Ol Olge
imprest Cadgs

imprest fund Lyl Blys
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invoice 3,0
drayage bill J iygl [ s
purchase invoice gl,s 5,40
sales invoice e 5,90
controllable variance b, Sl Ol 66
quantity variance LS G0
selling price variance gl ae 36
variances 3y
interest 6
prepaid interest PR PRV RN
surplus A
earned surplus LS b LY et
payback period Ju u..L sls il 3
control period boallig
sorter Cologaadd AV T 5k 8 ) 55
tenet (gl ) Lo)
branch ¢S
differential Jp
waste / scrap I W
efficiency AP
fob Ciied) b o oles )
fob destination szl Je g
fob shipping point el e L9
fortran (JyeaSd S (g1 ) Ol 5,40



o - oY - 6
&

price list SV 45
reader 4,6
optical character reader padl Loy ol 86
rule 3ss
rule of absolute periority rHIRUEU VRIS
rule-of- thumb standard Lede O3 jlaza 3220
rule of debits and credits C Ay Copmrinels
statute Oyl
receivable gy
acceptance Jsd
capacity 3,45
financial capacity i,
decision 3

process or sell decisions
expand or buy decisions

make - or - buy decisions

disk

magnetic disk
bond / loan
term loan

insurance premium

department

productive department

ticket
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inventory ticket el el
sales ticket Slans Lo
transposition oy b
transposition error s ¢y s

underapplied / underabsorbed factory overhead

measurement

voucher

reversing entry

debiting

journal entry
compound journal entry
entries

opening entries

third entries

closing entries

double - entry

value

maturity value of a note

salvage value / scrap value

present value
book value
accounting value
relative sales value
stated value
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residual value Lige Lo
realizable value ddis dad
carrying value Uypare dad
trade - in - value (Jud) Laall i

time value of money syill iy i
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earning S
schedule LS
schedule of accounts payable W olladl ass
schedule of accounts receivable Ll oLl Cass”
staement of account Sl asS
waybill s asS
trade acceptance Ypado 4y )\2 dluS”
sight draft @uﬁ)\ L mids s
time draft CJ=¥) a5y Yas
computer JyaS
quantitative S
quantity LS
volume index LA LaS

cobol
coupon
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material 3obe
raw material iyl ol / ol oo
indirect material YA W P
direct material 3ol sole
materiality Ll
fund Ju
working fund Jeasdt Jl
equity G | Sl
financial P
accounting principles L) ¢ gl

sl palially O3 lacll Bl 550

generally accepted accounting principles
adequate disclusure principle 31 e glall lae] s

going - concern concept

scatter

carrying amount
sales

will-call sales
gross sales

cash sales

overage rate return
consistency

model

static model
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predictive accounting model Sl gl Jlu
profit path ) e
sum § yoome
sum - of - the year's digits Sy 2B ¢ pooms
block ie gacrs
accountant )
certified public accountant / chartered accountant

S P0 wloue
public accountant PIE sl
registered accountant LR e
accounting Loslona
decision accounting o Lall 3l Lulou
management accounting 4 sl Ll
revaluation accounting il sale dlowe
manufacturing accounting ) Lloua
cost accounting IS Lsloa
job order cost accounting 25Vl G 2l
process cost accounting J A S Ll
governmental accounting i S Lsloua
private accounting Lol Ll
payroll accounting g Ll
control accounting Lol il
tax accounting Shadl Lo
contemporary accounting & b dgsloua

public accounting
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home office and branch accounting dyondll g 9 all Llona
financial accounting W Ll
responsibility accounting 4 gt Lsloa
integral accounting oS Lslona
integrated accounting YalSaa | dom g Luslons
store O
stock Uy
raw material inventory et oyl Oy j5es
merchandise inventory il Oy
finished goods inventory il delay Oy
period e
cash payback period JRCTRURYH NI A
prior period WAV
disbursements Sl e
cash disbursements / cash payments LAE ole g

debit

receivables

debit memoranda
auditing

parity check
controlling
internal control
material control
square

times earned
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process >
returns Sy e
returns and allowances Sleany Doy
purchases returns and allowances bzl Sy Slogs 0
position S
financial position S S

service cost centre clasd) WS S .
profit centre P2
stockholder ol
contribution Laalw
lessee J’.'L-‘
accrued G
payee Wi
payee of a note el e bt
payee of a cheque Sl e ddzene
voucher AS At
voucher payable G Sldizas
drawing Sl s
bookkeeping Sball slw
double - entry bookkeeping gz 325 4od! &yl B Lo
postulate of accounting Ll ol
responsibility Yyt
unlimited liability gl b Lyt
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purchases Sl ada
charges / expenses iy leas
other expenses S )"'i iy yleas
administrative expenses il Ly ylan

outside salesman's expenses

operating expenses

Sl Caylean

capital expenditures e, iyl
travel expenses Jr-IN S TR WY
general and administrative expenses 4boly Ll iy jleas
factory burden gl e Cayjlas
variable factory overhead Bkl arall s Gy jlian

child care expeneses

JUb YL Gl iy lae

non-operating expenses  Jerdl Ollew Llaze 8 Liyjliae

unrecorded expenses

accrued expenses

Un iy jlean

transportation charges / transportation expenses & iy las

transportation - out (3 plall ) el deladl Ja Cayjlas
transportation - in sl ) ol 2l deladl a5 Cay)lean
rent expenses Sl Oy pean
salesmen expenses el oy ez
selling expenses ) Sy

royalty expenses
factory overhead

non - business expenses
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prepaid expenses
reimbursed expenses
billing

billing cycle

liabilities

current liabilities

non - current liabilities
accrued liabilities

short - term liabilities
long-term liabilities
equivalent

accounting equation
equipments

processing equipments
ratio

activity ratio

absorption rates
informations

output of automated data
processing system
standard

standards of comparison
rule-of-thumb standards
overapplied factory overhead
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key letters on worksheet Jordl 3 jlezal (3 50 ) lad
concept ¢ g4
periodicity, conccpt Laol 30l o ggda
comparison G\
comparison of financial statements ~ AJW UL o &L
trade - in il
receipts s yda
property olzia
bonus HHte
subscriber =S
earnings byl ) obusSa
earning nSe
taxpayer Sl ity ) s
summarization A
year - end summarization Ll Sldes asle
file cale
unpaid voucher file ¢ Al 2 udl ol s
paid voucher file e pull Slazldl Cale
possession s
single proprietorship / sole proprietorship i S
matching (3,ble ) able
property oz
debit Copda il ) 0
matching (aste ) 5, bl

tender iailie
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products Olontia
multiple products 3daze Olonzie
joint products E pta ol
enterprise sl
business enterprise i1z ol

budget

fixed and variable budgets
variable budgets
production budget
merchandizing budget
flixible budget

master budget
merchandizing budget
material purchases budget
departmental budget

sales budget

continous budgeting
purchasing budget

cash budget

functional budget

lessor

assets

fixed assets

depreciable assets

capital assets
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non-current assets
resource

natural resources
firm

ratio

objectivity
employee
position
underwriter
provision
balance

trial balance

post - closing trial balance
adjusted trial balance

balance sheet

departmental budget
consolidated balance sheet
classified balance sheet
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cash budget
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ratio 4

contribution rate Sl g I} i

rate earned on total assets
markups and markdowns
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rate earned on stockholder's equity
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liquidity ratio
acid - test ratio
rate of return
contract rate
times earned ratio
coupon rate

price earning ratio
rate of return
percentage

trend percentage
depletion

zone

current operating performance
depletion

waste
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prepaid delivery charges
deferred charges
prepaid transportation charges
cash

point

split - of point
transportation

money

model

static model

dynamic model
financial model

print - out
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running balance form of ledger account
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document iy
serially numbered documents ddize o6 JL_ i e 55y
source document ilol 1iy
viewpoint QR VEY
all-inclusive viewpoint dale b (s
unit s>y
accounting entities Llow Sy
transferable ownership units Jopll U6 A b

storage unit of electronic computer

( UJJJ:Q‘\H ) W ol b o) 3y
arithmetic unit in electronic dataprocessing
LSUJ:Q‘Y\ w\’J\ LS’ QL..’- 3>y

unit of measurement o)l sy
monetary unit Y su-y
equivalent full unit LlS” Uslee 3-y
deposit LY
night deposit W Gy
redemption of bonds Sl (b
time 3y
agency 5,
proxy S geadll S
mutual agency drlze U,
trustee (=) LS
trustee of sinking fund
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transfer agent Y Sldas LSy
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journal iny
columnar journals sdes! o3 iuy
general journal Ll dny
sales journal Olas Lo gy
cash disbursement journal LD Ole s Ay
cash receipts journal il Olo il La g
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Linear Measures Jkall unilde
Measure Equiva]ént Values skl 2 ah bl
1 Millimeter 1/1000 meter EAVARER bl A
1 centimere 1/100 meter VAR OO
1 decimetre 1/10 meter JIRVAR JLOOWRER
1 decameter 10 metres Sl s )
1 hectometre 100 metres JORRK FeagSa
1 Kilometre 1000 metres Sa Ve Fo ST
1 foot 12 inches iop \Y o )
1 yard 3 feet 8 ¥ )L )
1 mile 1760 yards L V. Je
1 inch 2.54 centimetres S Y, 08 oy
1 foot 0,3048 metre oo,V tA r.xi \
1 yard 0.9144 metre JORBARE S 5,0 )
1 mile 1,6093 kilometres S kS eay Je
1 centimetre 0,3937 inch oy +,TAYY JONCIN
1 decimetre 3,937 inches oy Y ATV Fagmsd
1 decimetre 0,3281 foot pdd <, TYAN Fagensd )
1 metre 39.37 inches oy YATYV AV
1 metre 3.2808 feet pB Y YACA R
1 metre 1,0936 yards ,L V04T R
1 kilometre 3280,83 feet pB TYALAY eyl
1 kilometre 1093,61 yards T AR & S B #S
1 kilometre 0.62137 mile Jer ATV ST
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Capacity measures daud! uidlae
Measure Equivalent Values Uslall 2adl ol
1 Milliliter 1/1000 liter ERVARER A
1 centilire 1/100 litre ERVARK I
1 decilitre 1/10 liter JCRYAK Ay
1 decalitre 10 litres oty Al
1 hectolitre 100 litres AN ApSa )
1 kilolitre 1000 litres AN AN

1 liquid pint 16 liquid ounces
1 liquid quart 2 liquid pints

1 gallon 4 liquid quarts
1 bushel (dry) 8 galloons

1 liquid ounce 29-573 millilitres

1 liquid pint  0.4732 litre

1 liquid quart 0.9463 litre

1 gallon 3,7853 litres

1 millilitre ~ 0.0338 liquid ounce
1 litre 2,1134 liquid pints
1 litre 1.0567 liquid quarts

1 litre 0.2642 gallon

1 dry quart  1,1012 litres

1 litre 0.9081 dry quart

1 buchel (dry) 0.3523 hectolitre
1 hectolitre  2.838 bushels
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Chart of accounts TR P5Y
(A ) Balance sheet 1000 - 2299 YYA4 - Vo oo duapanliditdi(1)
assets 1000 - 1999 1444 Vo0 0 J ol
Current Assets ( 1000 -1399) (144 - Yoo e W glutll S gua¥l
1000 Cash in Banks el pias Voo
1010 Cash on Hand 3 gdzaall XA ERAR
1030 Petty Cash LA ol el Gyue VoY
1050 Notes Receivable Al ol Veoo
1060 Accounts Receivable Ll (.U\ A e A X
1061 Allowance for Doubtful Accounts
b BySall el Blaml Ve
1100 Merchandise Inventory ladl Ogpne VYoo
1200 Prepaid Rent [FVH gt ¥ N Y.
1210 Prepaid Insurance Laia g gl ot AYY
1220 Prepaid Taxes b degpull Co,all VYY.
1230 Other Prepaid Expenses Vs 2epall 629 Gagylall  VYYS
1300 Deposits ol — ol AP
Fixed Assets ( 1400 - 1499 ) (V€891 600 )AL Jgua¥l
1400 Lands u‘*"ﬂ‘ VEeo
1420 Buildings S VY
1421  Accumulated Depreciation Buildings
S Iz btV EYY
1430 Equipment Shaall VEY
1431 Accumulated Depreciation Equipment
Shiall Sz blst 1 ET
1440 Automobiles ol VEge

1440 Accumulated Depreciation Automobiles
Sl Mgt Jolos)

AEX3
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1450 Furniture and Fixtures

1451 Accumulatated Depreciation
Fumiture and Fixtures

Intangible Assets ( 1500-1559)

1500 Organization Cost

1510 Godwill

1520 Other Intangibles

Other Assets ( 1600-1999)

Liabilities and Capital (2000-2299)

Current Liabilities (2000-2099)

2000 Notes Payable

2010 Accounts Payable

2020 Accrued Salaries and Wages

2030 Accrued Interest Payable

2040 Accrued Taxes Payable

2050 Accrued Rent Payable

2060 Other Accured Liabilities

2070 Dividends Payable

2080 Other Current Liabilities

Long - Term liabilities (2100-2199)

QlasSyitg N1 €00

SUW SR st VEoN
S Dl

(1008- 10+ + Yaagiali S el

‘_,..,..-Bl &Jlgj& -

iath Vore

SN Ll JpoMt VoY

(Y444~ 440 ) b Y S et
(¥Y8A-Yooo ) IR palpgiliipatt
(Yo99- Yoo JAghlitiCibid gatti

Ci.Ul Sl

o] r-...'dl Sl
Lzl e Yy M
TR

dimzdl )l

Lizd) O oy W
FHCR Y f'-iﬂ g gl
W i
Y gl el gl

Yeoo
Yele
Ye¥e
YeVe
Yeto
Yeoo
Yeqe
YeVe
YeAe

(YAA-Yhee ) oW AlaglaCildgadts

2100 Notes Payable (due after oneyear)
' i oy BdW ) pbtll bt Yo

2110 Mortgage Payable

2120 Other Long - term Liabilities
Owner's Equity (2200-2299)
2200 Preferred Stock

2210 Common Stock

2211 Treasury Stock

2220 Premium on Stock

2221 Discount on Stock

2230 Retained Earnings

S
S0 e 2l gyl
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Income (B) Statement (3000-3650)  (¥10+-Yoe o) Jaluiadiy 7 Lay¥ (o)

Revenues (3000-3049) (Yoda - Yooo ) T,
3000 Sales Slagdl Yoo
3001 Sales Returns and Allowances Slagdl Slom gy Silag3 0 o0
3002 Sales Discount Sl e YooY
Cost of Goods Sold (3050-3099) (Y+44-+0+ Jdeldl Alladiadiss
3050 Cost of Goods Sold Bl Wl iS5 ¥eoo
3060 Purchases AREAVE S
3061 Purchases Returns and Sl Ol panne Slogo 0 ¥ N
Allowances

3062 Purchases Discount KA REXA > Yeuy
3063 Freight - in el oLl ol el Yenr
Administrative and General (YYA4-YY + Jduya ¥ igdelalivaylalt

Expenses (3100 - 3299)
3100 Administrative and office Salaries
L_—-"\ﬂ\) i)\DY‘ L;il’_,ﬁ g..J\J) Yoo

3101 Overtime Salaries SV cagdl Juy Caty, YYD
3102 Social Security Taxes iebez W ol (ol P o Y
3103 Other Payroll Taxes AN e s Ty
3104 Other Payroll Benefits S J»'-'\J\ J,’,.‘\Jl Wi ¥V 8
3110 Rent JEN RARK
3120 Light, Water & Gas Sey elay el gS TAY .
3121 Telephon, Telegraph & Postaga ey DALy Opils AT
3130 Travel Expenses Al Ciyylae YAY
3141 Depreciation - Buildings PRV VERR S X
3141 Depreciation - office Equipment 2SIl cluas Mgzl ¥ €Y
3142 Depreciation - Automobiles Sl A5l YA LY

3143 Depreciation - Furniture & Fixtures
Sy SEYH SWgal YAEY
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3150 Insurance Sl Freo
3160 repairs & Maintenance Buildings gLl Sy mdeas YV
3161 Repairs & Maintenance Equipmeut <liall Slusy mebaas 11N
3162 Repairs & maintenance Automobiles
el Ty mlas TAY
3163 Repairs & maintenance-F&F ol dly SY1 Gy b TAAY
3170 Bad Debt Expenses Logall O guall Cagjleas YAV
3180 Auditing & Consulting Expenses
Canrt A1) Gaadly 5tV Gigjlas TYAS

3190 Legal Expenses Ll calae TV
3200 Stationery LaSe ol YYeo
3210 Donations Sle,s TYY
3220 Miscellaneous G iz 4)bly Lle Cayjliae YYY
Administrative and General Expenses
Selling Expenses (3300-3499) (Y€44 - XYoo )&.m wadslae
3300 SAles Salaries cladl caly,  FYe.
3301 SAles Overtime Salaries TP TP IO U N PR o SR
3302 Salesmen's Commission cladl by oY pee TYOY
3303 Social Security Taxes rIAVEIRY ER AL TR o 2% ¢
3304 Other Payroll Benefits 3 ,"-‘\ll ),,,-'\H L YYot
3310 Rent St YT
3320 Light, Water & Gas GEy sl el gS YYY.

3321 Telephone , Telegraph & Postage  mlsby Olaliy O4is YYYY
3330 SAlesmen Travel Expenses — olaadl gibye jdw Ciyjlias YYY
3340 Depreciation - Buildings PIAVRC VI, o f
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3341 Depreciation - Office Equipment <=4 Shias SMgzal  ¥YE)

3342 Depreciation - Automobiles

bl Szl FYEY

3343 Depreciation - Fumniture Fixtures

3350 Insurance

u\-,f,ﬂb SUYE gzl YYEY
&:AU\ YYo.

3360 Repairs & Maintenance - Buildings J\! 4l pubas YY1+
3361 Repairs & Maintenance - Equipment

Al By oas TYIN

3362 Repairs & Maintenace - Automobiles

e} Blonsy poloas FTVY

3363 Repairs & Maintenance-F. & F.

3370 Feright - out

3380 Advertising

3390 Stationery

3400 Supplies & Materials

S Ay SV By s YT

ERUEION IRPRORPS I o Y2
OMeYl TTA-
Lo ool YR

Slugadly 4 TE

3410 Miscellaneous Selling Expenses ¥4l ol Ciyjlae YV

Other Expenses (3500-3549)
3500 Interest Expenses
Other Income (3550-3599)
3550 Interest income

3560 Rent income

3570 Devidend income
Income Tax (3600-3650)
3600 Income Taxes

3610 Other Taxes on Income

(Y0£4 - Y0+ ) (g il ayylae

Syl (ol Yoo
(Y0R4-¥00+) (g i Sofal yuf
Mydl ol Yoo
Yot Yol

AR EP=EFER O
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( C) Balance sheet 31/12/19..

Assets
Current Assets
Cash 20000
Accounts Receivable 60.000
Notes Receivable 15.000
Merchandise Inventory 45.000
Marketable securities 10.000
Prepaid Expenses 3.000 153.000
Fixed Assets
Land 40.000
Building 110.000
Less Accumulated Depreciation 20.000 90.000
Equipment 25.000
Less Accumulated Depreciation 3.000 22.000 152.000
305.000
Liabilities & Owner's Equity
Liabilities
Current Liabilities
Accounts Payable 14.000
Notes Payable 20.000
Taxes Payable 9.000
Accrued Payroll 3.000 46.000
Long - Term Liabilities
Notes payable ( due after oneyear ) 25.000
Mortage payable 60.000 85.000 131.000
Owner's Equity
Owner's Capital 150.000 174.000
Retained Earnings 24.000

Total liabilities and owner's Equity 305.000
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(D ) Income Statement
For The Year Ending 31-12-19..

Sales : 130.000
Less : Sales returns and 7.000
Allowances
Sales Discount 1.000 8.000
Net Sales 122.000
Cost of Goods Sold :
Merehandise Inventory (1-1-19..) 16.000
Purchases 80.000
Less : Purchases returns and 2.000
Allowances
Purchases Discount 1.000 3.000 77.000
Merchandise available for Sale 93.000
Merchandise Inventory ( 31-12-19. 14.000

79.000
Gross Profit 43.000
Operating Expenses
Administrative Expenses 12.000
Selling Expenses 9.000

21.000
Net Income from operations 22.000

9.000

Net Income 13.000
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(E) Cash Budget

for Six Monthes ( January - June 19....

january February March April May June

Projected Cash Receipts

Cash Sales

Collection on Account

7.000 6.000 7.000 8.000 6.000 5.000

18.000 20.000 16.000 27.000 20.00027.000

Receivable

Bank Loan 12.000

Other Cash Receipts 2.000 2.000 2.000 3.000
Total Cash Receipts 27.000 28.000 35.000 35.000 28.000 35.000
Projected Cash payments

Payroll 6.000 6.000 6.000 6000 6000 6.200
Cash Purchases 8.000 7.000 8.000 3.000 4.000 9.000

payments to Creditors
Taxes
Repayment of Loans

Total Cash Payments

17.000 17.000 11.000 14.000 12.000 20.000
8.000

12.120

31.000 30.000 33.00023.000 34.120 35.200

Cash Surplus or (4.000) (2.000) 2.000 12.000 (6.120) (200)
(deficit )
cash Beginning of the 7.000 3.000 1.000 3.000 15.000 8.880
Month
Cash End of the Month 3.000 1.000 3.000 15.000 8.880 8.680
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SALES JOURNAL
Date Accounts receivable Invoice Ref. Amount
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CASH RECEIPTS JOURNAL
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CASH DISBURSEMENTS JOURNAL

Date

19...
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No.
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of
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Ref] Other
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(Dr)

Accounts

Payable
(Dr)

Purchase

Discount
(Cr)

Cash

In Bank
(Cr)
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TRIAL BALANCE DECEMBER 31 - 19....

ACCOUNT ACCOUNT NAME DEBIT CREDIT
No.
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Denominations above one million
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109 milliard Gass Lol 5uey Opke il (55ly
1012 billion e Ul il sae Ll Ll gyl
1018 trillion o ket o il sy Ol O0e g9ly
1024 quadrillion 0y, ay)t o il 538y O3 Opde (55ly
1030 quintillion 0N o el 308y 09 318 O gls (54l

1036 sextillion
1042 septillion
1048 octillion
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1078 tredecillion
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1090 quindecillion
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10102 septendecillion Oy B 0 jlinsl 328 O pplety s Ogele (S3lmt
10108 oetodecillion Ay B 5 lisl 548y Opeltylins Oge yly
10114 novemdecillion e aayly o il 326y Opoktes sl Opsle (55l

10120 vigintillion
10600 centillion

Oy Bl ol 34y Opliydaig Opele 55lny

ez .,u.,t 218y 34 th



109

1012
1015
1018
1021
1024
1027
1030
1033
1036
1039

1042

1045
1051

1037

1060

10303
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FRorF franc Cpeze ) Voo = 2Vl Gjppan
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Kc Koruna (Ju) Ve = LS55
KR krona ( )b}f) Veo= sl
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KR krone () Vee= o
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abr.

$  peso
$  peso
$ peso
P  peso
$ peso
P  peso
$ peso
P  piaster
£ pound
£ A pound
£ pound
£E pound
£ pound
£ pound
£L pound
£ pound
$ dollar
£ pound
£ pound
£8S pound
£S pound
£T pound
Q quetzal

(pl) Voo =
(pl) Voo =
(cow ) Yoo =
(gl ) Voo =
(Pl ) Voo =
(pl) Voo =

(yamn ) Voo =

(o) Yoo =
Loy vt ey =
Lo veoue Yo =

(J‘)\"'=

CppdVee
Ly vge ueve =
Lo vee,ue ve =

(p3)\ee=
(pp)Vee=
(can) Voo =

Ly ve,te e =

Ly re,eye =

(23 Ve =

NUWF W

iyl

b glsS”

b

Oty
R
Seledl
Shyry Y
oyl
ssult L

Wtz

()J)f)\"=

(gl ) Ver =

NVHFNTT)

g —_—L
Y] e— {
1 (ol s Y | i
PETS (PR ]

1l i e

1§ il | Al
1 ol it
VN (PERT
+ L gt}
1 el il
1Sy gl Y gl
1§ e Rtl] | i
TV (JO P2
113 il il
1 Al i1 5yl

5 1 i 3 et

zJB_:H_’.L"



abr.
R rand
R rial
R rial

riel
R. or rul ruble
R. or Ra rupee
R. or Re rupee

RoorR rupee

RP rupiah

S shilling

Sh shilling

Sol$ ol
somali

SorS/ sucre
wen

Y yen

$ yuan,
dollar

$ yuan

ZL zloty
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METRIC SYSTEM 1975
mym myriameter L i Kool Jon VY 50 Ve = it g
km kilometer Sl bl VY 0N = () et S
hm hectometer 5L VU STy = 1 (88) et guiSgd!
dkm dekameter Tosd Y AN LTSkl Ve = 1 (A1) gt S
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a - 3. adv

Abbreviations of Commerce and Finance

- A -

a: at price (138" a )
Al: A.one ra g L;\;T /dS}fa,_-J;
a.a : always afloat ( Q_.;\: ) s ! JA_J\ B
a.a.r : against all risks ( pali ) LglS JRUNRAN/ S
A.B : able - bodied, seaman Clima ) ale (5
A.B.S : American Bureau of shipping

S Sl sl S
A/C,A,C: account current S Sl
a/c, acc : account N e
Acce : acceptance ( 'Clg s ) o8
Accrd. int : accrued interest 3l 20 3506

‘Acc&Aud : Accountant and Auditor bl 3l ey olous
A& C.P : anchor and chains proved e LSl N
Acpt : acceptance Clan )y
AJcs pay : accounts payble B el Dbl
AJ/CS rec : accounts receivable
o2l 3 ) A Sl
A/ D : after date & S
Add : addressed e (LS L Oy
ad. val : according to value
(& S pndl e ) el o
adv chgs : advanced charges s Lk D\245



adv

als

adv frt : advanced freight
a.f.b : air freight bill

Agt : agent

Agt : against

£

’\.A.J..E.a k}#ﬁéﬁ‘
Syr [ iy

g5

Ju e

A.G.W . L: Atlantic.. Gulf. West . India
i ) gl [ sl /B Y1 L)

A H.a.h : after hatch

Amt : amount

A.N: arrival notice

Ant. frt : anticipated freight
A/o : accounts of

Alor : and or.

A. P : account payable
A.P : additional premium
A/P : authority to Pay

A/P : authority to purchase
a.p.l : as per list

appro : approval

A/ R: accounts receivable
A / R: against all risks
a/r: all risks

arrd : arrived

A.S. a.s : accounts sales
a/s: atsight

a/s: after sitht

S A 8,S Ay

A

Jpol juci
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A

i Sl

LY ol L
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sl g 5 03)
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als - 5- a.w.b

a/s:alongside Codadll by2 3 S M) gb e

A.S.A. : American standard Association
1S Y il 52y

Assn : association § o | dman [ 512
A /T : American terms SV by 2l
at. wt : atomic weight Pl oliall o aaiad (5, A0 05
AV, av : average Loga | Jaaa
A /V ad valorem C S pondl ol 24 ) i) oy
advp : avoirdupois Lprgs Ol allas [ 4g195 il
a/ w : actual weight s o5

a.w.b : air waybill S o addy



B. or - 6- bds
-B -
B. or B/. : bale Ay |y,
B. or B/. : bag it | S
b. : buyers SPEIAY
bal : balance (Ll ) aoy [ 05 | Aoy | Oln
bank : banking il Jw‘m
bank clgs : bank clearing < lall olas
bank debs : bank debits ylalt Oy
b-a.p : bills payable gl A i
b.a.r: bills receivable aald B sl
bar : barrel e

B.B : bill book

B.B : bank. note

B.B : branch bill

B.C : Bristol channel
B.C : bills for collection
B.C. or B/ C : British corporation
B.D : bills discounted
B.D : bank draft

B.D : bar draft

B/d : brought down

bd : bond

b.d : back dividends

bd rts : bond rights

bds : bonds

£l landi s

Wb s By | A5 B )
ey o Adgy

Comd ) Jpmp 33
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bdls -7 bls

bdls : bundless ST :‘J,f
bds : boards s
b.d.l: both dates included el eaze
bdth : breadth gl [ o p
B/E.b-e: bill of exchange oS | i
B/E : bill of entry Jpa aly [ 5 S0
b.f: brought forward. Call o3y L;;-f S i e Jyiie
B /G : bonded goods oy @) B andl 35 e als
Bg : bag el i gams [ A | oS
B/H : bill of health dowe 3lgs
B /H : Bordeaux to Hamburg inclusive  r yla 2= 55,9

Las

B.LS. bank for international settlements =\, ol (s .as
(Caylas Sl ) &yl

BK : bank Ly [ 3 an
BK : backwardation lul Y 2k U iy U pas
BK : book S [ s
BKge : brokerage AYs 1 6 e
BKpt : bankrupt o g3 F Aige | e
B.H.P : bank horse-power e YU i LaSl 545
B/L : bill of lading P daady |l AR,
blce : balance (Lo ) 05 1 0 [ Olpe | e
bl : bale A T 4,

bls : bales oYL/ S sy



Bs/L - B/St

Bs/L : bills of lading e 3Ly
B/L att : bill of lading attached b ol Ay
B.O : branch office S
B.O : buyer's option (Lo ) s pndl L
B/o,b-0 : brought over Jsa
B. of E : bank of England el s aa
B.O.T : Board of Trade C Sl ) sl B 5
B.O.T : Board of Trade agllay Jl delially 5kl 515
B.P.,B / P: bills payable S A St
B.P.: bill of parcels Cauyp ) oyl 3,

b.p.: by procuration or per pro p.p.
US'y oy | iyl | U

B.P.B : bank post bill Fl Gre (2 A
B/R,b.r : bills receivable ol sl
B/R : builder,s risks b)) s s
B/R : Bordeau or Rouen g 5,2 ) -y, o 33,0 Less
b. rend : bill rendered D
brl : barrel Jer
Brt. Fwd : brought forward ( ol ) 55 dois e Jyite
Bors : brothers Ol g
B /S : balance Sheet il
B /S : bill of asle R Rt
B /S : bill of store g dgen Sl [ O 3,5
B.S. : boiler survey Coprldl ) o b aylaa

B/ St: bill of sight T LIV QU Rt



B/S - 9- bx

B/S : bags J\ﬁ [ S
B/S : bales S S )
B.S.T. : British summer Time e Gy oy
b.t : berth terms Jeemdl by
B.T.U : British Thermal unit aslley &) ) s )
bu : bushel ATYe Cpedl JWSa: ol

burses : ( disbursements & (HIE WOy yT ;T ole e
anticipated earnings )

bus : business \E 6,2 s
b.v. : book value AV Y s Ll [ Ol g decdl
bx : box e | dydo



C. - 10- C. & D

.C.-

C : hundred Sl [ i
C : Currency g [ pdad 118 ] s
C: Cent B IRV U W
C : Called B (S0
C : Coupon ol e ) 2ad
C/-: Case Calgdl [ aadl) 3yaen
CA: chartered accountant PP e
C/A: capital account JU A, s
C/A: current account S Sl
C/A : credit account slaze Yl Lo
C.A.D. cash against documents S bl
C.a.f: continuing audit file. Ll Sl Cale
Canc : cancel / canceled Gy | e [ O | A
Cash : cashier Gadnall [l
C.B : cash book Sydnall 2o
C.B.D : cash before delivery ool J3 1A%
C.B. and H. : continent between Bordaux 32,3 = &,
and Hamburg Toss
C.C.: Continuation clause ezt b5
C.C. : Civil commotions Lda O\t [ Z,Laf o
C/C. C/Ct : current account S ol
C.C. : customs code S el Sl adll ol

C. & D : collected and delivered e Copatll ) 50020
(ielad)



C.&F -11- Ch.

C.& F.: cost and freight il 5 oty 2SS
C/D : Commercial dock S)\E L)
C.D.: certificate of deposit CJle) gl aalg
C/D : consular declaration et Ol
C/d : carried down Captly ) oy C A
Cd : cord ol ol gy By [ il ) S
Cd : cash discount Gyl Sleo-
Cd : fwd : carried forward s f‘-‘Y i a0 gl
C.E.T.: central European time P STUR J;T Cdy
C.C.: buyer's risk (i, ) el s
C.f: carried forward Lsf'-‘Y imdo a0 Jyiia
C.F : cubic foot LS o3

- e

C.F.I: cost . freight and insurance w‘b’; o bty 1SS
C.F.O : coast of orders Ce blyadl 5,12 ) oledazld ¢ Lo
C.F.O : channel for orders (¢ bly2di 3% ) cleddald il
C.fr : cost and freight cnidl sy 1l
C.g.a cargo's proportion of general rw\ Jodl I Jyesdt ds

average (et )
C.H : custom - House el 310
C/H.: Clearing - house sl e | Blad s

C.H. & H continent between Haver and Hamburg .
Ty el s
Ch : chain Jledll s iy fealt A
Ch. Acct : chief accountant Lo o)
Ch. fwd : charges forward dadie o\ag



Chg - 12- Cm

Chg : charge J\»T.w/(w)/ﬁ/zu
ch. pd : charges paid i e Slaadl
Ch. ppd : charges prepaid ltie 2o pall Sladd
chqg: cheque Gpan Jo dlp [ Gl
chtrd frt chartered freight Lk Gize o 3 2]
C.i : consular invoice ideas 5,0
C/i : certificate of insurance ;,:w‘\i aolg
C & 1: cost and insurance ey Wl

Ci & f: cost, insurance and preight >~ 3;?") Q:*‘UJ aalss
C.i.f. & c.: cost, insurance, freight and commission
Upary oo 32y pualsy 2SS
C.if.c.&i: cost, insurance, freight, commission and interest
06y Wyary o 30l palsy LIS
C.i.f.L.t: cost, insurance and freight, London terms
0ad byt e ot 32Ty ]y RIS

CK : cask = e
C/L : craft loss el ST s Sl Ol
C.L : car load e g [ 4p o
C.L.C.: circular letter of credit 595 dlaze] S
C.L : r: canal, lake and rail dydpdom 8y oy 313
CLd. : cleared. (Sl ) ogme | _olize
CLd : called (S ) W, e
CLt : collateral trust S sleze!
C/m : call of more g W)Y Rasliall LSl

Cm : cumulative STy P | WS



Cml - 13-

Con.

Cml : commercial
Cm. pf: cumulative preferred

Cm. pf.: cumulatif preference shares

C/N : credit note

C/N : consignment note
C/N : circular note

C/N : cover note

C/O : certificate of origin
C.O. : cash order

Cl/o : carried over

Co : company

C/O : care of

C.0.D : cash on delivery
C.of B.: confirmation of balance
Coins. cL : coinsurance clause
Col : column

Coll : collection

Coll., collat : collateral
Com : common stock
Com : commission

Com : commerce

Coml : commercial
Comr : commissioner
Con.cr : contra credit

5l Glase /6,15
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Cons - 14- Cur.

Cons : consigned / consignment dngdg | g 3gm | o

Jud s/
Consol.: consolidated g | O ganian
Contd : continued ot | heaza

Cont. ( A.H) : continent Antwerp Hamburg range
Ty | il e Al
cont. (B.H) Continent Bordeaux Hamburg range
Topes | 92,90 e ikl
Conv : conversion (At w2
C.o0.0.c. : Contact with oil or other cargo
S Upam o ol o D

C.0.S. : Cash on shipment ool e B
Corp : Corporation W /S
C/ p: charter party Co b of i ) i) i
C/ P : custom of port (yysj@>ﬁ}$¢«)

C. P. A. : Certificate Public Accountant
S8 4l sl f\; e e

C.P. : Carriage paid ie e Wypasdl 320
C.P.D. : Charters pay duties gy @05 oW1 5 30
C.P.C. & N : Certificate of public convenience and

necessity Ly oy s OMNgs algs
C.P.f.f. : cost plus fixed fee REPRY S 8l S
C.R : company's risk A
Cr : credit / creditor opts 1 slezeld

C.r. : Current rate Syl pacdt 1 gl el 4



Cr. - 15- Cy.

C.r. : carrier's risk Jadt s [ A sgane Jast
CS. : case e | Syt
C.S. : colliery screened Olbasen ailicey e
C.s : Cotton seed ol edy
C/S: cases =y o el Golee
Cstms : customs S perr pye
C. T. : California terms (g 3)\& ) L0 lS” by 2
C. to.s. : carting to shipside S e
C. t.c : corn trade clauses e\ aall 5,405 ,\2 by,
C. T.L. : constructive total loss Sl Yl
Cu. ft : cubic foot LS o
Cu. in. : Cubic inch iwSs Aoy
Cum : cumulative Copy ) (oS5

Cum.d.or-Cum.div : Cum dividend

QUIIDE BULKFIS WV
Cum. int.: Cum dividend with interest

U as 2S5 ) da

Cum. pref : cumulative preferred 55t LSty
Cur., Curt : current Sl
ch. V. Chief value W 2l I J| I O]
Cvt.: Convertible CSen 21 as ) Jugald LG
C.W.,C/W : commerical weight S bl O
C.W.O.: cash with order Sl e &
Cwt.: hunderedweight COlipl ) oy 5,8

Cy.: currency Sl /b 1 ad [ dles



D - 16- d.f

-D-
D: dilivery / delivered T
d. : penny o
d. : discount > | g
d. : dividend ot By [ M e gl A
D/A: deposit account gl Sl
D/A: documents against acceptance Jyedll Jlaa 356y
D/A: documentary bill for acceptance Jyall plan Uy s
D/A: days after acceptance ) dny (\aj
D/A: delivery against acceptance ol Jlae ol

D/A: discharge atloat

e ) o ey lgme Jo e il &0
D.B: day book dan gl b5
D.B: deals and battens (sl a2 ) it o lsey 21l
D.B.B: deals & battens & boards aljaiw izt 5l C\)ﬁ
dbk: drawback S e & 5gs ) bpds | jadsd | ydona

dbs: debentures Sl
db. rts: debenture rights {,.P‘\H 8,80 o el B yam
D/C.: deviation clause ol e ) Gl ¥l by o
d.c.: double column T35 d3es
d/d: days after date Glimza W oy U ey (.\j
D/D: demand draft Halt aze wi s Al e Wt
D/D: delivered at dock i ) e oL
D/d: days' date delivered se bl o oU I3 T

d.f: dead freight &6 il 5 o



d.e -17- Dr.

d.e: double entery T gl A
def.: deferred gl e
del.deld : delivered bt
dem : demurrage & adly el
dep. : depreciation  (Jlaaze Vb sLaV a8 Olai ) Szl
dept : department g1 R | 0d
dft : draft A/ D 55 g
dis., disc : discount e | e
disb : dicbursments olag [ bl
div : dividend H,.J\ iy, | da>
D.L.O : dead letter office dl pL ot das
d.L.o. : dispatch loading only Las oy A pe
dis/shr : dollars per share Aol gl g gl )Y
D.N. : debit note ol 2SS 1l e
D.O : delivery order AR JJ

D.O.T.: department of overseas Trade
St sy Wajldia s,

do : ditto SV b ase
dol(s): dollar AL g [ Ny
doz : dozen iy | e W/ s
dom : domestic Exchange idove Loy
D/P: documents against payment el bl 53t
d.p. : direct port ol gl
D.P.B. : deposit passbook ol all Slodt s

Dr.: debit / debtor o oo



D/R - 18- d/y

D/R : deposit receipt dndy Jlal [ amy ol Jlay
dr : drawer NS
drm : drum Josld eley 1 Ly
d.s : days after sight C}\b\‘(\ s (\J
d.w : dead weight il O3l /ST Ol
D.W. : delivered works iode Jlra!
D.W. : dock warrant o, 85) o) e
d.w.c. : dead weight capacity LU U yerd! B
dwt. : penny-weight ( OSJ-JT ) imad V¢ =gy

d/y : delivery ( éﬂ e ) ok




E - 19- e.o.h.
-E -

E : vessel to carry on long voyage
;\MUAJ}&%&)LS.A}A_J‘&JJBJJA

ea : each dakd ST [ aly S
E.C.C.P.: East cost coal port 3 L;L.p‘Y‘ o) gl
E.C.G.B.: East cost of Great Britain (Lillay )
S oAl Gl L

E.E : errors excepted olitzos glast V!
e.g.: egusdem generis Jeld @;J\ o
e.g.. exampli gratia /el fo S
E.&.O.E.: errors &omission excepted sl 4 iy lasil
E.C.G.D.: Export credit Gurantee slezel JUS”
E.C.S.C.: European coal and steel community R
SYall &

E.E.C.: European Economic community sJsul! &y Jﬂ\ oally
G s Y1 sl V) deleandl

E.I: Endorsement irregular P8 E s
E.I: East Indies et gl o
E.LLB.: Export . Import Bank pkaadlly >\}=;.,§h K3
encl. : enclosure — el Jpdal 3h
end: endorsement Call ehosfan ) gl
end. guar : endorsement guranted Oganan pnglas
e.o.d.every other day s IS

e.o.h.p.: excepted otherwise herein provided
(2pal) Lp 3,y Al 8 Doy 2l e le



e.0.m - 20- exp

e.o.m:end of month JURAI A PY
e.p.t. : excess profits tax RIS N e 4,
E.P.T.A.: Expanded programme of Technical Assistance
i) saelaal] Wbl el )
E.S.A.: Economic stablization Agency
$3lad Y wo ll Ao
esp. : especially (W ,.p-./up"\(\ PrIrwits

est: estimated el e
E.X.: exchange Y ger Juds 18,0
E.X.: Excluding (il s e ) s
ex.acct: expenditure account Y ol
ex.cp:excoupon ot iewd
ex.cp: exchange hill of lading dadt st da,
ex. div : ex dividend (et d () gl ) 2 O
ex.int : ex interest 3456 Oy
€X. new: ex new Joaiin £
ex.ss.ex steamer < },-j ) Tdes o i
ex.stre: ex store g2yl gl Lal
ex whf: ex wharf i Oy 130U
ex whse: ex warehouse g gl gl
exd.:examined e [ o minlade (3428
expre: expenditure Slas)
exp :expense Iy an | A

exptr : exporter Jl_.,,.



F.A. -21- f.d

-F-

F.A.: Free alongside ~ J,b Je ‘..L_.- L U P ‘..L_,-
!
F.A.A : free of all average (el ) SYaall JS7 n ina
F.a.c.: fast as can oS b g

F.A.O. : Food and Agricultural organization
Gdadlly ast ) daice
f.a.q.: fair average quality el Juall &
f.a.q.: free alongside quay o J Jsb Jo L
f.a.q.: free at quay e J) Je rl-»
f.a.s.: free alongside ship SAV dgb e rl-»

F.B.L: federation of British Industries sl Jl cleluall s\
f.c.&.s: free of capture and seizure

iplally Y Ol A
F.C.A.: fellow of the Institute of chartered

598 slous [ Lalstl dgan po s

F.C.1.: Finance corporation for Industry Limited

i394 deliall Jigadl g
f.c.s.r.&.c.c: free of capture,sei-zure,riots and civil

commotion SAilly oy i polall e e
ED.: free delivery to dock ~ 0&a; i 1f oibos [ - b
f.d.: free delivery e ) rl-»
f.d.: free discharge Upor deis o8 - fujs
f.d.:free dispatch gas dedn o o | pm et

f.d.: free docks i - ddo)



f.d. -22- f.o.

fd: forward Ju b [ s
F.&.D.: freight and demurrage
At of o gty (o 3]
fdg: funding Juged
F.D.I.C.: fedral Deposit insurance company
LY Moyl el 170

ff: following AP
F.G.A.: free of general average plall Jaall e cdas
f.f.a.: free foreign agency e WSy o ina

F.H.A.: Fedral Housing Administration &Y 0Ll 3 )i,
F.H.A.: Farmers Home Administration [,/ 0422 3 5y

F.i.a.: full interest admitted dyda 3000 S
fib.: free into barge ot J) anidt 0 Jah 3)ly5 3 ne
f.ib. free in bunkers il Sles g § ol
f.i.o.: free in and out oAl Jpldl b I e s
fi.t.: free in truck Gyl ) dledl 3 oTs
f.i.t.: free of income tax il Lo e i
f.i.w.: free in wagon ladl sl
f.1.n.: following landing numbers  Jly—2ll byl o 50

&A
f.o.: foreign office Lom sl 3l
fo: folio S)E o o0 Bmdo [ OIS 0 By
f.o.: free overside lad Jl ae C?’“
f.o.: for orders AN oledald

f.o.: firm offer 8,0 e



f.0.b -23- F.T.W.

f.o.b.: free on board iU b e W
f.o.c.: free of charge o o (s
f.o.c.: free on car el b e W
f.o.d.: free of damage sl s e ghna
f.0.q.: free on quay i Je rl-a
f.o.r.: free on rail Aol I T § s
f.0.s.: free on steamer iU gl
f.o.t.: free on truck Gyled) Zled) b de
f.o.w.: free on wagon Sl s
f.o.w.: free on wharf i )l Jo T
f.p.: floating policy Bl b e [p gpia el aie
f.p.: fully paid LS™ & pus olaadl
f.p.d.: free of particular average ((,mb) Lol Jaakl oo sine
f.pd.: fully paid LS 2 s i
F/R: freight release ol il e slis!

f.r.o.f.: free of riots and civil commotions
WYl zilly olelell by s Oles: p gine
fr.&.c.c. firerisk on freight ol oy ool Jas Jayes

Frt: freight oidt
frt: fwd. freight forward Ledda i b ,’.-T
frt: pd. freight paid ie e putdl 3l
ft: foot (A By ) ol
f.t.: full terms Yl Doy 2l 1Dy, 20 IS
F.T.C.: Federal Trade Commission F P AP T

F.T.W.: Free Trade Wharf il el s,



F.up

-24-

F.Y.IL

F.up: follow up
fut: future

F.V: face value
frwd: forward

f.w.d.: fresh water damage
f.x.: foreign exchange

fy.pd.: fully paid

F.Y.I.: for your information

R bl
i) 2

Jon | o
Jyedl oln 2
IR I (DO R
LS e g Slad!
Sl glas Jorl 0




G.A. - 25- gr

-G-
G.A.,/g.a.: general average ple Jdaa
G.A. con.general average contribution ru\ Jaadly Lealldl
G.A.dep.: general average deposit
‘.ws Juaat Jus” pladt Jasdl Oy 0

G.C.T.: Greenwich civil Time S e ey
gal: gallon Ol
G.A.O.: General Accounting office g =S

G.A.T.T.: General Agreement on Tariffs and Trade
B ldlly iy adl e Lele L3List

G.A.W.: guaranted annual wage % ol 4 gl 55V
g.b.o.: goods in bad order it D &
g.d.: good delivery Ao s

G.F.: government form (chartering)
OO PR IR I WK C P

g.f.a.: good fair average Ll lin Jums
g.m.: general merchandise oW e pl
g.m.: general mortgage r\p Y
g.m.b.: good merchantable brgnd Byl Pl Caio
g.m.q.: good merchantable qua. vy 3 gld end &
G.M.T.: Greenwich Meax; Time ‘_;-L‘Y\ JECHE I
g.0.b.: good ordinary brand Mo sole Cazes
G.P.O.: General post office VP [ WL 7Y KV V- PP [ PR
gr.: grain (3 d)) Oy

gr: gross oy ‘.5\5 I et



gr. - 26- G.V.

gr.wt: gross weight Slex Y ol
g.s.m.: good sound merchantable s r‘l.. 3 gold CJL.a
gtd./guar: guaranted/ guarantee  Olas /LS /44K /0 paniae
G.V.: grand Vitess(fast train) ~ (aydi jUadl)) (s 50aidll e




H.A. -27- H.W.O.

-H -
H.A.or.D: Haver, Antwerp or Dunkirk
8,555 4 gl ¢ il

h.c.: held cover el s liage 1y Lo
h.c.: home consumption e Il
H/H: Haver to Hamburg case S
h.c.i.: high cost of living Ll £ ¢ Uis
hhd: hogshead LSV el A sy ¢ e

H.H.F.A.: Housing and Home Finance Agency
o Jugadlly O s
H.M.C.: Her (his) Majesty's customs LYo of 4 )
H.M.S.O.: Her Majesty's stationary office
LMo of adMond TS lga VI e
H.O.L.C.: Home owner's loan corporation
el I ol L e

H.P.: hire purchase Ll o) s f o
H.P.: horse- power Ol 3,31
H.P.N.: horse-power nominal LoVl Lilasdl 5 )all
H.T.: half-time s S e
H.T.S.: half-time survey A S s 8
H.W.: high-water il Ll
H.W.M.: high water mark il s e

H.W.0.S.T.: high water ordinary spring tide



i - 28- LL.O.
-1-

i: interest Yt

i:vessel to carry cargo not able to sea damage on short
voyages only

el Slidl g L M ol s Y gl Jid (S

I.LA.T.A.: International air transport Association.

ol el Jadl sz
L.B.: in bond ey @ el § ;s
LB.: invoice book Sotgdl s
I.B.L.: invoice book inward sttt ydll s
I.B.R.D.: International Bank for reconstruction develop-
ment e panddly acdll By

I.C.A.O.: International civil Aviation organization
iyl gl Ol dadaia
I.C.&.C.: invoice cost and charges o\iidly 5, gl kS
I.C.C.: International chamber of commerce
gl s el &2
I.C.IL.: Imperial chemical Industries
By ybl e ¥ 2 S clelinal

I/F: insufficient funds W e ,J
I.LF.C.: International Funding corporation

S Jugedl s
I.H.P.: indicated horse-power L ALl 3,430
LL: indorsement irrrgular SP0 gl

LL.O.: International Labour organizaticn aJyul sl 1o



IL.M.F. - 29- iv.

L.M.F.: International governmental Monetary Fund
Sl Sl Jolall dadl Gy
IM.C.O.: International governmental Maritime

consultative MY Sl oS iy lizaW 4t daladll
Imptr: importer 5 ) gt
in: inch ioy
inc: incorporated e | gt
ince: insurance Oles /&,Js
incl : inclusive croaie | fozia
ins: inscribed (RRCE T Y XY i P
ins: insurance oo [0y
int:interest 3506
inv: invoice 5,40
invy: inventory 5
1.0.U: I owe you (el D) &l il
1.p:instalment paid g P Jondll
LR.: Inland Revenue YU obs )y
L.R.O: Inland Revenue office LU Slal g 3 0
L. T. O: International Trade organization &yl 3,lxcl Ladaze
L.V.: invoice value 5,9\l Lo

i.v.: increased value a5 daall



] - 30- Jr

-J-
J. iournal Lyl 0>
I.A.or j/a : joint account Y rie Ol

J.& W.O.: jettison and washing overboard
Gl g hgol ) 155Vl SN Lo £

J.B: joint bonds S i Ol
jnt.stk : joint stock OETv .

Jr : junior PLIRE B (r.xs.:.....) doea




K.D. -31- KD.L.
-K-

K.D.: Knocked down

S R
K.D.C.L.: Knocked down in carloads 4l dpe $ ,oi
K.D.F.: Knocked down flat VILI WUy
K.D.L.C.L.: Knocked down in less than carloads

il Dpam o Jil e



L - 32- In

o= .
L : pound o g iy
Lb: pound dighy [ Yo, /i
L.E: Egyptian pound (S pas dsior
L NZ: Newzealand pound : oDy} g A
L.S.A: South African pound \ady 31 g -
L.T: Turkish pound Sy
L/A: letter of authority A5 3 Saysds ST

[/A: landing account

L/C or Lc: letter of credit sbaze] LA
L.C.L: less than carloads | il Bgam oo Jil
L.D.: limited Sgdoee
Ldg: lading oo | Jondt
Ldg: Landing bgr | jy 5
Ldg & dely : Landing and delivery e
Lds: loads Y g
L&D.: loans and discount Slageasty 243
L.&d: loss and damage aldy 3l
L.F: ledger folio StV 2 6y
L.LP.: life insurance policy tedl Jo oyl i
Liq or Ign.: liquidation GS 2 )0kas] (Lo p) ddnas
L.m.c.: low middling clause (o iz gz Jaw gl 95 by )2
Ln: loan - _ ey

In: lien (s [ P"'"') el



Lkg. - 33- L.W.O

Lkg.& Bkg: leakage and breakage
(i) ahed)) Sy JHL

long: longtitude Jab
L.L.T.: London landing terms Ol b gyl by 2
Lp.: list price JLEV LT iy P g PR T
L.s: locus sigilli ol o
L.s.: lump sum JL.,,-\ CL"
L.t: long ton okl i
Ltd: limited 3 g
Lt V: light-vessel ks S e

Ltda: limited liability company 3gdous A gtes 13 S0
L.W: low water sl ol s gl
L.W.O.S.T.: low ordinary water spring tide



-M -
m: month gy
m: mile S, Jf Spu o
m: million O geda
M/Aor m/a: my account st
M.C: machinary certificate  Jents walgs
M/C :metalling clause (S ) gaall b2
M.C: marginal credit Sl slaze Vi
M.C.F.: thousand cubic feet S puls il
M/D: months after date o ]

M/D or m/d: memorandum of deposit dagy et la
M.D.H.B.: Mersey Docks and Harburg Board

@ﬁ)u‘ i)l o e

mdse: merchandise Sl / CL“
mfd: manufactured § gman
mfg: manufacturing e | peias
M.H.: Main Hatch (S0 B )Y U

M.H.W.S.: mean high water spring
V51 JVE IS T (R e
Min.B/L: minimum bill of lading ctdd gV usdl day,
M.L.P.: marine insurance policy Su el i
M.L.W.S.: mean low water spring
el Sl s gl Jauge
m.m: made merchantable B gl e ISy § yar
M.M.: mercantile marine iy el 3l



MM.A. - 35- mtg

M.M.A.: Merchandise Marks Act all) &,loudll S5l 056

m.o.: mail order Ly, iy
m.o.: money order 45 iy
mem:; memorandum LM [ las) /5,5

M.O.D.: Mail order department
O[PS PO I SRV O PR P

M.E.T.: Mid European Time P TURY) 19l b g
mge: mortgage Y
mgr: manager e
M.O.H.: Medical office of health & o)l &0 pandl iveadl S
M.O.T.: Ministry of Transport Jad sl
M/R.: mate's receipt (S04 s o pOaud Juors
M/P.: memorandum of partenrship & ,2 Jde / &2 sl
M.S.: motor ship Sa 95 S 0 50
M.S.: machinary survey St oy
M/S: months after sight g MY day gl
mst.: measurement o
M.T.: mail transfer Ly g Iy Jus®
M.T.: means time et ol b
mt: empty ‘ &
mt: mortgage Y
mt.ct.cp.:mortgage certificate coupno RS RO W PO
mtgd: mortgaged Ogh 0
mtgee: mortgagee AT A

mtgor : mortgagor oA odld



M.T.L. - 36- M.V.

M.T.L.: mean tidal level P RTUS T
M/U: making-up price (3, p) iz Wl o i ja
M/U: make-up price A s Uy

M.V.: motor vessel s 5\




n.nom -37- nkd

-N -
n.nominal !
N/A: no advice Sl Dy
N.a: none-acceptance Jsd pe
n./a: no account Pl M
n.a.a.: not always afloat (cal) Ldls o ¥

N.A.M.: National Association of manufacturers

plall Gbes¥ bl o2

N/C: new charter (S ,0) dydor oo e
N/C: new crop st Ao/ i Jgeares
N.C.E.: net capital formation Il J\.MTJ sSS
n/30: net in 30 days by s 8 Uil
N.C.V.: new commercial value sl & ol )
n.d.: not dated Eo
n.d.: no date &l
N.D.P.: net domestic product Sl sl z Y
N/E: no effects (o) B 5] olslazel 0o
n.e.: not to exceed Gl Y
n.e.: not exceeding C oYV 2l 5o\ Oy
neg .ins: negotiable instrument SHF ol il
n.e.s.: not elsewhere specified o\l la ,& 3 S, o s N
n.c.v.: no. commercial value e L
N.F.: no funds  cblazel 4 il 0y
n.f.: nonfundable Jupesld LG e
N.H.P.: nominal horse-power LYl Lot B\l

nkd.: naked (S Jmtd) e



N.L. - 38- N.Y.S
N.L.: night letter i
N.L.T.: night letter telegraph L i35,
N/M: no mark L\ Ll Oy
N/M: not marked YE ey g e
N/N: no noting Sled] Oy
N/O.: no order Sladas 093 1 Jus# 093
NO: number 3, [aas
Nom: nominal s~

non.cum: non cumulative
n.op.:not otherwise provided
N.P.: notary public

N.P.: not protest

n.p.: non participating

n.p.: net proceeds

N.P.N.A.: no protest non acceptance

N.P.U.: no per value

n.r.: no risk

n.r.; net register

n.r.a.d.: no risk after discharge
n.r.t.: net register ton

N/S: not sufficient

N.S.F.: not sufficient funds

n.s.p.f.: not specially provided for

N/t: new terms
n.v.: non voting

) Sl A
Ao b
plad) giglt 1 IS
):-JJJJ. _,t C\’;::-\ O}b
Hlaa 4

o )

Jyd Sl gl S

(Lealid Ja Dy | Jolsus O

islall LY o

farid ey V) et

Sl ol
oS
IS 8 i
il byt Oy

(G 3,12 il by 5

C—-j‘,-o.d-? OJ)

N.Y.S.E.: New York stock ExchangeaJW! 3|y 4,440 (3 g



Ol/a - 39- o.r.b.

-0 -

O/a: on account Sladl e
Ofa: our account Lo
Ofa: over all IS )
O/B: opening of books oot 4 -
O.B: ordered back wyllae bl
O.B/L: order bill of lading o iy b
OC: office copy S B
O/C : old charter i i) dde
O/C: open charter (LA sdony) o g2da o e
O/C: old crop p2dd J guarme
O/C: open cover haicl] sdous b 7 gtin el
O/C: overcharge Lbaly Jo> [l s
O/d: overdraft Dy Se Lo dodl e Ll5 Lo
o.d.: on demand el s
O.E.E.C.: organization for European Economic coopera-
tion 6oLVl Oglasl] 2y V1 Ladaill
o/o: order of oMW Y
O/P: open policy s el i
O/N.: order noting r{ PR O A X R g
o.n.a./c: on account Al sl pr
opt: option (10, 1), V) >
o.r.. owner's risk SUWE s
O&r.: ocean and rail dyond) L 3y s 5f Ty

o.r.b.: owner's risk of breakage O N



ord - 40-

o 0z
o.r.d.: owner's risk of damage S Je el b
o.r.deb: owner's risk of deterioration  SUUI e bl s
o.r.f.:owner's risk of fire AU e Gl o
or.f.: owner's risk of freezing S e el ot
O/S: out of stock By
O/S: on sample nS 13 prl) | Lzt
O/S: on sale el o [l
ord: ordinary e
O/S or ofsg: outstanding o\ e/ J.u
0.s.&d.: over, short and damage Gy ey a5

O/T.: on truck
o/t: oldterms
o.t.: overtime
0z: ounce

(psle) il T2 o
(oyom 32D dagh by,
Lilo) clel

sl | iy



P -41- per

-P-
P: paid § e
P: Premium L-ﬁ.i:l\ b
P: Passed (b)) Jpain 1o i
P.A.: Particular average (i ) polsdl Jaal
P.A.: Power of attorney s [ Sy
P.A.: Private account PG gl e Ol
P.a.: Particular average (el Losdl Jaall
P.a.: Per annum (el Gl ) L ST T2y
P.B.: Permanent bunkers Ll oles gz
Part. : Participating 4 ] g ale 14\
Pandi: Protection and indemnity Ay gl
PAYE: Pay as you earn (i, .all 5 3iaels) oSG s b !
Paymt: Payment ind> [ pds
p.c.: price cutting 2ol Oy el
p.c.: petty cash (Ol Gyln)s sl aal Bydin
pc: piece yad 330l [3akad
p-C: per cent 1 ady
pcl: parcel g, ls b
p.c.B.: petty cash book Sl Gyanall s
pchs: purchase el | sty
P.D.: port dues slise o)
pd: passed (Ol )dide | (LS 0) e
pd:paid C;”JJ"'L [§ gpoa

per: by,by the iball Jo /)iy



per - 42- PP
per an: per annum e g iy
per M: by the thousand W,
pfd: preferred Adailys Joade [5l2
p g.t.: per gross ton SV Sl
p.&.1.: protection and indemnity SRy dyles
per pro: per procuration Ll 138,
Pkg: package Ly, I b iz
P/L.: partial loss Up il
P.&.L: profit and loss sy )
P.L.: public liability Ll iy
P.L.A.: port of london authority O el 228

P.L.&.P.d.: public liability and property damage

p/m: put of more

pm: premium

P.M.G.: Post Master General
p.n.: promissory note

p.o.: post office

p.o.: postal order

P.O.B.: post-office box
P.O.D: pay on delivery
P.O.Ror por: pay on receipt
P P: per procuration

P.P: parcel post

P P: postal parcel

i sy L i

ooVl lielia
pladl sy e
/‘)U N LW

Ao S

Loy p Al

b, Gydaee
r.,L..:J\ Ls c‘ud\
p\:.AH Le c‘uh
Syl [ Y,
Ly o dall oS
Sy 2,k



pt * payment

P.P -43- pt
P.P: part paid i pia Lasdl
P.P: postage paid e gpda s
P.P: personal property Yyizn 1S0s
P.P.a: per power of attorney S/ sl
PPd: prepaid bids ¢ s
P.P.i: policy proof of interest e aie b amball ol
P.P.i: postal parcel insured Uganan (Sdyp 5,0
PR: payroll Sty Jyeo
pr: price o e
pr: par (A Al IS
pot: prompt loading Sy Joardl
pref: preferred shares 3l gt
prefce: preference shares el et
prev. close: previous close (i, )zl JLsWt
prem: premium el oy
prin: principal ST .
prin: principle X
prop: property S /el
propr: properietor Al
pr.pf: perior preferred sl 43 / et
pr.In: perior lien Ll 95 15kl
P/S: public sale e ol
psd: passed (Jf)f e (o) Sk
p.t: private terms Lol by,

andd /C't:



pt.or - 44-

P.W.L.

pt.or.ptg : participating
pt.pf: participating preferred
ptg.std: petrograde standard
ptly.pd: partly paid

(,.AL....- /ZfJL:..-
Bt (,.AL...-
(Olest]) ooy 2 ols

p.t.o: please turn over ol aled - A
pty: proprietary LS glas [ Shas
P.U.D.: pick-up and delivery r-l—u_, o
p.V: petite vitesse S el il
P.V.: per value Lol o
pwt: penny weight GV o el O3y kg 1y

P.W.L.B: public works loan Board ai JusVl ol 5t o




q.d.a - 45- qu
q.d.a: quantity discount agreement el LS Je Sl
qlty: quality Dl [ g g lagy
qnty: quantity s | WS
qu: quotation e | anans




Rotn

R: registered
R/A: refer to acceptor

R.A.T: Repassed Association terms

r.&.c: rail and canal
R/D: refer to drawer
r.d: running days

R.D.C: running down clause

rcd: received

r.c.&.1: rail, canal and lake

rct: receipt
R.E: real estate

(ST el poladl b

(o) J&) e ¢ o

3Ly Lo 3K

)bl (LY

-

3 oy s 3\.’5} Ly K

] 1 Jay

(ol I yize & Jigal

R.E: repayable to either bt - ol SG s o ol 6

redise: rediscount

red: redeemable

ref: refunding

refce: reference

reg.or regd: registered
res: residue

ret: returned

rev: revenue

R.I: re-insurance

r.0.b: remaining on board
RLY: railway

Rotn. No: rotation number

ob e
i) 6

A Juges

oF

Shle [ sl fy

oL U,AL

S b o olid
RTEER L

QLUJJ‘ FNrs



R/P -47- r&

R/P: return of post Al s ge
R.P.: reply paid Gprl g pda s B
Rev.A/C: revenue account s gl Ol
R.S.: Revised statutes daall il yll
r&t: rail and truck Loy Lyl S

R.T.A.A: Reciprocal trade Agreements Act
& el ol Sblist o 6
r.&.w: rail and water oLl ey Lapasdt i J;;js



-S -
S: shilling Sl
S: stock ot | Qyine
S: sellers (1o ,90) il bt [0 5L
S: sailed S A
S: steamer 5 Ul
S/A: South America iy yord) Sl
S/a:'subject to approval Gradl) pls

s.2.n.1: subiect to approval no risk

)Jp'- Symg 09 L:,g.'\.‘.a:.lj C.;,\s-

S.B: short bill o P et
S/B: statement of billing Satealt Ol Ol
S.A.V: stock at valuation o= o el e
s.c.: single column 5 ha 3 gad
S.C.: salvage charges Y o\ag
s.&.c: shipper and carrier B dgazey Lo
S.D: sea damaged 4y SO
s.d.: short delivery J,,-‘\H i ('..\L-u
s.d: sight draft (Cwo\{t Le wbdy) ,.SU Loaw

S.D.B.L: sight draft bill of lading attached
G Ghpe oo By N i
S.E: Stock-Exchange oy 13U 31y Y Gy
S.E.C: Securities and Exchange Commission
32 W yasy Ohiin
s.e: single entry By ol 83,40



Sec - 49- S.0

sec'y: secretary ROV iy J§.~
ser: series Joeda ! Gl sy g 1) A
set: settlement NV SO b W35 3 b VW

S.&.F.A: shipping and forwarding agent Ju )}y .o LS
S.G.: salutis gratia ( for the gratial sake of safety)

QLY ff LSt e Lo~
sh: shilling Sl e
S.Hince: sundays & holidays include

sked r\ﬁ, NIRN r‘*ﬂ"‘“"’
S.H.P.: shaft horse-power Olasdly 3,40 5,15V 540 G

Shpt: shipment P
shr: share o
s.1.: short interest Jor Yl ead ol 5250
sig: signed ('CJ\ o) éy
sig: signature slias) | ady
sig.mis: signature missing gy O

sig-unk: signature unknown By s E Lt [RIVES) o3y

SK: sack i [ S ¢ Jo [ S

S.L.T: stopping in transit A e A L
S.L.: salvage loss SEY aygei 3,lst
S/L.C: sue and labour clause  dlaslly iSladll LW b5
S/N: shipping note S pu b Addy
S O: seller's option o) L] G T Jl]
S.O: ship's option S A Ll g

s.0: shipping order ot oAb Jop



s.o.d - 50- stp

s.0.d: seller's option to double uslall c?\,i\ St
soc: society e 138 2
s.0.l.: shipowner's liabilty AL )4;. iy
solr: solicitor e G \# STy [ 5s laau
S.P.: supra protest Yo i
s.p.d.: steamer pays dues g, 55 )
sp.or Spt: spot i [ jabr
s.p.q.1: small profit quick return g Sle (s AU
sq: square T
sq.ft: square foot dng e pli
sq.in: square inch e oy
sq.mi: square mile & Jee
sq.yd: squgre yard dag 83,
S.R: shipping receipt o ey

SR.&.C.C : strike riots and civil commotions
el by ol oy Ol )

S.S: steamship W\ L a0
s.t: short ton il ol
std: standard (lasYiaz 3 Yl
stdy: steady SRzama | 2O
stg: sterling sl a
st.Ex: stock-Exchange Lo,y 1L Jbﬂ\ 3 oo
stk: stock Jud, e | Oy e
stk.mkt: stock market oI Gy

stp : stamped L) il eale



str : - 31- S.W.G

str: steamer e
s.to.s: station to station Yoa M dases 10
S.V: sailing vessel S S
S:W: shipper's weight oLl ol

S.W.G: standard wire gauge




- 52- . T.U.C

-T-
t:ton o
T.A: telegraphic adress Sl Ol
T.A.B.: technical assistance board il Ggall 2z
T.B: trial balance daoml 1 Ol e
T/C: till countermanded waiy g Jeall gl
T.D: time deposit JY ansy
T.E : trade expenses L\e olag
tfr : transfer Y 1 o
T & G : tongued and grooved (AesD) NS 'y J:L
T.I.B: trimmed in bunkers S gkl Gl gz A8 540 U pasll
T.L.or t.I: total loss FRIPE W
T.L.O: total loss only PRESSR PR W
T.M : ton mile e P
T.M.O: telegraphic money-order iy haw Al
tn: ton P
T/ O : transfer order Jus® Al Qs b
T.P.I: tons per inch Loy ol
T.Q: tale quale dor g LS
to arr : to arrive Jso sl
T.R: trust receipt Ay ol wll J~e)
t.r : tons register AUA) J;._..
treas : treasury dyld Lo Sl Bl 1 ag sl
Treas.Bds : treasury Bonds W Jo ol
T.T: telegraphic transfer Wlals dip | Sal Ly

T.U.C: Trade- union congress 5yl SI2) a5%



U/A - 53- U/Wr

-U-

U /A.: Underwriting account Olall f el ol
u.c.or u/c.: Undercharge o2 e
U.K.: United Kingdom ol Lllay [ sasall 2L
Ult: Ultimo ,:5-‘\!\ sl
U.P.: Under Proof Lodl o2 S LS
UNCTAD : the United nations conference on trade and

development dazlly 3, lal) 3ol ('\H JecT

UNRWA: United Nations Relief and Works Agency

Jozally e sl £Y1 27
UPU : Universal Postal Union EURTEREES
U.S.: United States 1S a I ol LY
U.S.S.R.: Union of Soviet Socialist Republic

S pall Lz gl O ggaandl 512)
U.S.T.C.: United states tariff commission

2S5 m W sl SLY ) gl Lo

U/ Wr or U/ W.: Underwriter ol u:;.\\



vV.C - 54- Vt.

-V-
V.C: valuation clause VRN et b 2
Val : valuation 2D | g
Val : value i
Vald at : valued at - r—-v

V.O.P.: values as in original policy
' ooV il aie LS 20

Vol: volume FYSY Ry oW /{.»
VOU: voucher Jua 1ol 4ady /- pls
V/ Z: videlicet s 1t
VS: versus Mas [ oS
Vt: voting gAY ey

Vt.pl: voting pool B pa®



W.A. - 55- W/M

-W-
W.A.: with average (CpaldJuaally /Jualt o
War: warrant o | JaSy 13U
W.B.: water ballast Loadd G5l 5 ) el
W.B: warehouse book 0581 of g 25l s

W.B/L.1: West Britain/ East Ireland
33,0 fag 0 Wl
W.b.s: without benefit of salvage
Y Jaugas o aaliza Y Oy
W.C.S.A: West Coast of South America
Gyl K uY g L)

W.C: without charge e o 2SS 0y
W.E.T: West European Time PN JOE
Wd: warranted O ganzn 1] 9dSe
W.&.f: water and feed gldey el

W.E.T.U: World Federation of Trade Union
5)\>,.:J\ by 6\\4-5\ st

W.g: weight guaranted JaSll 5f O gaall 03l
Whf: wharf A
whs: warehouse § 2yt [0
Whsle: wholesale deadly an
whs.rec:warehouse receipt § 255me Ja)
W.Lor WI: when issued JISI [
Whsg: warehousing O P

W/ M: weight and/ or measurement o o Ay O



W.N.A. - 56- W.W.D

W.N.A.: winter North Atlantic b s sl
w.0.b.: washed overboard i) Caisd dnidl ¢b o sl
W.0.C.: without compensation I PN AT P
W.O.L: wharfowner's liability 2401 _>La} 25uli 1,20
W.O.g: without other goods © Sl Oy
W.O.R: without our responsibility Lt e Oy
W.P: without Prejudice o j G2 Oy
W.P.. weather permitting =l e el
W.P.A: with particular average ol Jual) &
W.P.P: waterproof paper packing Luw 5, Byl 63
W/r : warehouse receipt g 2y Jia)
W.r.o: war risk only iy el e
Wt: weight 039
W/W: warehouse warrant Op da,

W.W.D: weather working day Joal r:}ﬂ\ -CL-L\ o5




X.c - 57- Xr.
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X.c: ex coupon y dapd
X.1: ex interest 3506 Oy
X.n: ex new T
X.Str : ex store g 2pall gl
X Whf: ex wharf i J) gl
X Whse: ex warehouse g oyl £ b

X.Wks : ex works
Xr.,: ex rights
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y.,: yard/ year' young
Y.B: year book

yd: yard

yds., :yards

yr: year/ younger' your
yrbk., : year book
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z. - 59- Zool
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Z.,:Zero/Zone dabe /i
ZI: zZloty (L pdt a8l 3y ) gy
Zn.,: Azimuth/ Zink &by foaldl 4y);
Zoochem: zoochemistry il o) el
Zoogeog: zoogeography ol gl La) ol

Zool: zoological/ zoologist/ zoology
Olygadl ode | gyl all [ glyn



aba - 60- acc
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abalienat AN N QW IEAT T N
abatement DRSS oz oo\&l
abatement of tax N JO1 -
ability 5,dde [ 3,45
ability to pay pull e s Aall
ability to pay principle il e il e
abnormal costs iab o ISS
absorption costing azad) G a5, b
absorption rates - iplall Joa SV dne
accelerated depreciation methods ZL,....\\ gV 3 b
acceptance credits. Yo Jged) Slslazel
1CCEessory Sl o LSl
accessory expenses Lol j Lyl Cay)lean S ol
accomodation | &y goud
accomodation bill iy pe DlraS §) Oilacd
accomodation paper iy g0 a3 )j
accompany eladl an il 5oy
account e S ol
accountancy (U CS Wy W P e
accountant W
accountant's report e 25
~ccountantship dlous
accounting slous

accounting ¢oncept Appasle @oalis



acco -61 - accu
accounting cycle dparlowa 3,93
accounting elements L\l ole
accounting entities Ll Sl
accounting equétions fnloes O Volea
accounting machines iploes Y
accounting methods Lo\ 3 b
accounting models Lols] ol
accounting periods s O 2
accounting principles Lnloen (g5l
accounting procedures Losloas Sl o]
accounting reports fsla W5
accounting statement ! ol
accounts chart obledd b Jyae
accounts manual obladl L
accounts payable s g
accounts receivable Lyda ¢

accrual basis of accounting
accrued assets

accrued expenses

accrued liabilities

accrued revenues
accumulate

accumulated depreciations
accumulated interests
accumulation of money

Blimza W Ll 44

Ltan Lyl
Aa>zaa O
L il )
oISz 1S5
ST e S8 Mgz
iaS |2 Ll
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acc - 62- adj
accuracy s [heo
accurate account 38 ,T b yan Ll
achievement Jus1 /5
acknowledgment ALl e
acknowledgment of debt. R I B e
acid-test ratio bl d godl L
acquire ooy [ g2y [
acquisition el /S
acquit o s sy Jaaddl e (s
acquittal o Agendl LAl &5
acquitance oAl oy ops iz o

active bond

activity ratio

actual cost

add

additional

additional freight
additional paid-in capital

adequate disclosure principle

adjudjed bankrupt
adjusted trial balance
adjusting entries
adjuster

adjustment
adjustment bond

s Ul e

oY bl Juee

(iaa>) dle S
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JUI T, sl

Slegdlt e Lab}l lis” (e
oWV ol (S
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adm -63 - app

administration of assets AN Lodoas
administrative cost 5 Y GG
administrative expenses 4o} Cyjlan
administrative services 4} leas
advance against securities ol Oleday Cal
) adverse opinion report Sl ol 85§ W3 8 LST_)
advertisement oMl
advertising costs OMe Y Cal\SS
affiliated companies g o 0
affiliation ozt o bl
ageing accounts receivable il (.U\ s Ay
agent S > u‘b‘-“/Jr{J
allowance s | Jolal 4l ana

allowance for bad debts (s 03) Logaall Oyl ol
allowance for doubtful accounts g &,Sell Opall blast
allowance for uncollectible accounts

o Kol e 0pill bl

amalgamation bl
amortization Gyl Jyo S S92l
analysis of accounts ol A2
analysis of financial statements AUl ould e
angle of incidence bya iyl
annual report S poun g A5
.application of funds adezad! ) ,.‘Y\ Jlemzal

apportion iz | & 39



app - 64- axi

apportionment dod | py5 5 | g
apportionment of cost S a5 LIS arnass
appropriation of retained earning i, & c WY amass
arithmetic unit Ll s>y
art:cles of incorporation 3 el g o
articles of partnership 1S5 el e
assets s ge ,.af
associated companies e oS,
attendance time performance ratio gyt 3y glal Juma
attributeble costs | & goie NS
audit ‘ Sl Gl
auditing FPESRY
auditors Ogal
auditer's report el 2
authorized capital “r ekl QU
author.zing capita expenditure il ) aylaay py o
automated data processing W oblall Cyys
auxiliary records RV PR
average investment in plant assets i)l J ,J\'& Sletzal Jaws gz
average rate of return Sl latiaV o Bladl Lo Tl 20
avoidable costs Lt S8 LSS

‘axiom ‘gl



bad - 65 - boot
-B-
bad debt a Ogd ldagdan U5
bailment Olaz] [ g layf 1S
balance sheet ingas Ll
balance sheet forecast Lagondl Ll5A0 4
bank Sy 103 e
bank credit S rar dleze)
bankruptcy .Ul
bargain Lalie fddipe
basic standard costing Lol % leall K iz
batch costing Wt IS wuz
bazaar shares Lol 3 gl < (..PT
bill »f sale ot 3y0
block. discounting S
blank credit 3428 slaze)

bond discount
bond primum
bonds

bonds sinking fund
bonus issue

o I el e il
Wl e JoYaye
Vgl Sl

s petiad] olasdl Mgzt bl
(POW R PRI

bonus method in partnership up\s.:.‘\(\ LG I 14, b

bookkeeping
book of original entry

book values accounting value
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- 66- bud

bought contract
breakeven analysis
budget

budgetary control
budget centre
budget commitee
budget controller
budget statement
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e de o Joladll At 2
Gy k5 310 B55lge

Gl Gub e 28,

ks Bjlye S0 [351n S0
G,L) ded
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calc -67 - cash

-C-
calculator, il &l
calendar year oM aay ol 2l
callable bonds NP VR TR JCANTI
callable preffered stock sl 2 A 5le !
cancelled cheques e o\
capacity of a business unit &, bl o el S Bl
capital Juy U.L
capital assets B Sy e f3dl ) lsgrge
captial employed r.s.;..is Jui
capital expenditures i, iyl
capital gains and losses land, flsty 2L
capital gearing Jui JTJ aomy
capital lying idle EWES JL.JJ
capital stocks U ol gl
carrying amount Jyest! c‘:l,l\
carrying value Uyast] Lol
cash LA
cash basis of accounting method i 5,03l 4 b
cash budget LAL Djlge
cash disbursment journal Ll clegpull Ly
cash discount ci.d\ Jonn s
cash dividend i U,V A
cash earnings sl . A

cash flow from operations iyl Slleall o u& 35



cash clas
cash flow statement el &S - Ol
cash over and short  dpuall § ok ol 1R e o asl
cash payback period JUCIRURY AT R AV
cash payments journal Laadl ol gt 4y
cash receipts journal LAzl ol yall Ly
cash register Qi s 4l
cash sales LA Ol

casualty and theft losses

SB,udly &S e Ramldl Slsd

centralized system of branch accounting

certificate of protest

certified pubilc accountant
chairacter reading machines

charges

charitable contributions
charter

chartered accountant
chart of accc nts
cheque

cheque regiser
cheques, cancelled
cheques,record of
child care expenses
classification of accounts
classified balance sheet

g Al 555 0 ol
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cloc - 69 - cons

clock card i aiVly | sdadl Gilay
close company LHIR (g
close corporations (PN ..gl:.-.ﬁﬂ Ghae) Bagoue ST %
closing entries Lt 300
cobol ( ;_,....QI A (st ) Sy
code number accounts Slleodd) do-Maso Vi 016V
collator ' wbladl ot B
columnar journal | st Sl3 Slaey

combined balance sheet, home office and branches

g arilly (o 2Kl G o G gas dhsen
combined income and retained earnings statement

il 8 Yy fsdly 21,5 gl Ol

commissions revenue Syanll oo Jorah of st
common language Ll &
common-size statement Basa p o oo 53 Oy
common stocks B e dsle pgul
comparative statements : &)l Sty
compiler  dpu di
component percentages - - aggll il el
composite unit of products , AN Y o,
compound journal entry KR PN Y
computers Loy S bl
concepts, accounting ippalous alie
condezsed income statement rat fusdly Fi W Oy

conservatism Sisalt



cori cont
corisistency JACUREWA
consolidated accounts s ol Sl
consolidated balance sheet 3dom ol Zus gaall 305

consolidated income statement

s b1 sy =W Ol

consolidated profit and losses account

consolidation
contemporary accounting
contingent liability
continous budgeting
continous stocktaking
contra accounts

contract costing

contract rate

contractual appropriation
contributed capital
contribution fnargin
contribution rate
contribution theory
contribution to overhead
control

contrel accounting
control, internal
controllable costs
controllable variance

s gl sy =W Gl
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PN FIRPY

oy e O
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Jozadl el 5
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Al S wuz
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cont -71 - cost
controlling account Gl Ol
control of capital expenditure ) o lall 2310
control period U

conventions

conversion costs
convertible costs
convertible stocks
copyright

corporate earnings
corporation

cost

cost accounting

cost, actual

cost and expenses concept
cost behavior

cost centre

cost curves

cost ledger

cost lines

cost of goods manufactured
cost of goods sold

cost of merchandise sold
cost of production report
cost cf sales

cost or market

ine nwlowe Dbl )
Sl IS5
Joald A o 3 ol
Jupld 5 gl
el g

Loalldl 8,0 S
iaalos 87,2
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cost -72- cycl.

cost principle 2l e
cost-volume- profit analysis

Jlas V1 oy S o w1 53 Jl2

coupon bond iad g3 o5 L
coupon rate Lond)l L
credit CVINIE) - 1
credit control OlezYl Lo
credit control el Wles o
credit department (., C,,J\ Pr Y ) SVl el
credit facilities OleY Mg
crediting (M5l Jomas
creditors ledger el ae Ll sz VI S5
credit terms adedll by 2
crosstooting uﬁ\ i, hally C""”
cumulative preferred stock (e A~ Y1 33 jleall o gdD)
current assets () Wylize Jyeel
current liabilities (G,l) dglize il yllase
current operating performance sl Sllesl s 4k
current position analysis sl At A2
current ratio Jaladdl as
customers ledger gt sl ,.o;
cycle, accounting Lopalst] 59l

ccle, billing Sl 4y Wl



dail -73 - diff
-D-

daily time ticket st Jedl 3 Lecd
data processing Sleghall Sg2
day's sales uncollected adl 2 clall (\J s
debenture bonds J,..'\H Jusb 2
debit (n i) e
debiting wa gl ade 23
debit memoranda

debit ratio

decision accounting

declaration of dividends

R )‘"“:“ | o S;Jw
S 3] sl
("‘”"\j‘ C\.,J\ & OMe!

declining balance method of depreciation

deed of trust
defaulting on a note
deferred charges
deferred revenue
deficit

departmental accounts
departmental budget
depletion

deposit ticket
depreciable assets
depreciation
different costs
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dif - 74- dra

differential cost

Gl LSS

direct charge- off method o yuall Opall Lot 93,000 43y 0

direct cost

direct costing

direct labour costs
direct- labour hour rate

direct material cost percentage

3 ole S

5 oLl S &, b

AU el IS

52U 2Ll o dele S

AR N AU LCUR FPCU I WL S P

direct materials

direct wages

direct wages percentage rate
disbursements (cash)
discarding long- lived assets
disclosure principle
discretionary appropriation
dishonoured cheque
dishonoured note
distribution costs
diversified companies
dividend

dividend policy

divisional report

double- entry bookkeeping
doubtful accounts

draft

8 lia iga
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dra -75 - dyn

drawing account Ol el Sl
drayage bill

s g S 3,

dynamic models st Dol 5 £ 3les




ear -76- ext

-E -
earned surplus r <y b )‘Y\ A
earnings SR e U]
earnings per share r.@._J\ =
efficiency ratio Ladlt Jonae
electronic data processing iy Y @Gyl laglall g2
employee's earning record byl s Jon
entries (Al Jeomedll Ldae ) 543
equation accounting Lowlous Uslas
equipment leasing Sldald f_a_-‘\i
equities Seaaldl SO (3 2

equity method of carrying investment in stock
JPC [PV XA USO8 VU 5

equity ratio RAEYE PN IRV IIOOU W UL JV- W
equivalent full unit LS Wslall 3y
estimated liabilities JYURCHINIAY
estimated statements 3 ydds bl
estimating bad debts egdall O gt O puds
estimating inventories sl 2 il uuis

events subsequent to data of statements

expand or buy decisions st S el ol
expenses Sy ean
expired cost S S
extractdinary gains and losses bl G sty b 3

extraordinary repairs Bl 3 ol



fac -77 -

fob

factory burden

factory overhcad
Factory overhead variance
final accounts

financial accounting
financial capacity
financial ledger
financial models
financial planning
financial statements
financing

finished goods inventory
firm

first- in, first- out

fiscal year

fixed and variable budgets
fixed assets

fixed costs

flexible budget

flexible estimates

flow of cash statement
flow of funds statement
fob destination

fob shipping point

c&d—u st Ciuylan
gl se iy s
el s Uiyl 3
Tl SLlod!
RPN

WU B

S s

W g3l

o e

Al ol

Juges

sall 2oLl Oy 5w
LE 5 5 42 L
Yyl e Yl )00 38 b
Al

b pernay U 4 a5 Ol
FEARTIRE Y

e &jlye

L0 Ol s

Gl 1872 ol
W3S ol

SAE o g



foo - 78- fut
footnotes il [ palgn
forecasting 45
fortran GiaanSIl S s ) OV 5, 8
fraud iyl e
freight-in el dsladl Jo ol ol

freight-out

full costing

full- disclosure principle
functional budget
functional costing

fund of fixed assets

fund of floating assets
fund of joint consumption
funded

funded debt
funds

funds fees
funds statement
future markets
future price
future sales
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gai gol
gain _.Sa s
gainer S /c,\J
gainful o
gainings S / b JT

gains from international trade

gains from speculation
gencral cash book
general commission
general sxpenses
general indorsement
general journal
gettable

getter

getting

gilt- edged security
go behind the books

going concern balance sheet
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going concern value
gold

gold backing

gold block countries
gold bond

gold- bullion standard
gold exchange standard
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gol gua
gold reserve cadll bl
good debts Lado O
good money sl Uas
goods intransit account aually sladl Ol
government advances i S il

government bond
governmental accounts
governmental stocks
gross capital employed
£ross pay

gross profit

gross profit from sales
£ross sum

gross terms

L S Sl

i S Ol

sazdly pasadl QW A, )

D 223 Y
Sl T
Sl 0 Jlox)
o) @

gross value

gross working capital
guarantee

guaranteed stock
guaranteed value
guaranteeing / guaranty
guarantor

guaranty
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hag - 81- hus

- H-
haggling Al e dagla
hand money Oy
hand-to-mouth buying Jorladl Jlenza 2l
harbour dues sl o g
hard cash Lo des
hard currencies Lo 43,9 SOles
heading of financial statement b Ol Olye
high wages Y y,-?
higher price e uJ;T
highest and lowest prices )L«.,SU uJ;'\H) ,_s;:‘\!\ dol

high wages and low labour-cost

il Jasd) 2S5y LI, W)

hire Ry R
hire-purchase RPP-C] | PR I
hire-system Jail (Uas
holder Ao fell
holder in due course  Jghtze v Cmloo /5oy VlaSH Lol
holding companies a2l o\
holdings W G e et oSt
home freight e Oglys
home office and branch accounting iy lonall ¢ 9 pall Gpsloma
home trade il s\
honorary debt B e

hush money IS 342
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imp

ideal

ideal standard costs
impersonal
impersonal account
impersonal ledger
import

import ban

import credit
import firm
import liecence
import list

import merchant
import surplus
import trade
importer
importation
impose

impose new duties
imposition
impound

imprest

imprest account
imprest fund
imprest system
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inc

include S ety [opean
Income o PP s
income account Ja ol
income after taxes Sl i
income statements Joadt Ol
income tax J=d 4,0
income tax exemption claim J,-.U\ iypo o0 slis] b
incoming Jss
incoming gold point adll Jps 5

incomings
inconvertible
inconvertible paper money
incorporate
incorporated company
incorrect

incorrect invoice
increase

increase in salary
increase of capital
increase of price
increment
incremental cost
incur

incur losses

indebted

indebtedness
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ind

inf

indemnificatiom

indemnify
indemnitee
indemnity
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SO

Syl e L) 14 gl

BTl

indemnity agreed in case of delay J:s-f.:ﬂ o 300 aygedl

indemnity bond

Sy Olas WS [ 2y g5 WS

indemnity contract LRl das
indirect Rl
indirect charges Ll ol
indirect expenses 0la 8 Sy ae
indirect labour i ole & Ules
indirect material 5,00 8 olge
indirect taxes ol o I
industrial Fle
industrial bank e D pan
industrial insurance lall Jlad Q:.i:
industry lo
industry producing capital goods Y pl, «r;\...a
inflate W) o3

inflation (ii [gslasl) Z
inflation of the volume of credit saze W g buiss
nflationary ]
inflationary tendencies Laseis L)
inflationism 4...;..4.&
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inflow of gold —ad)l 33
influence e i L] b
influx (&) el (Jlp YD 5o
inform s e e iy
informal ogtn [ o 8 | o)
informality igli gy pae [ ISedl e
information

information slip
information system
initial

initial capital

initial investment cost
inland

inland bill

inland duties

inland trade
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inland waterway consignment note  (5,¢ Juw )| o S A

inscribe

inscription in the trade register

insiders,corporation
insolvency
insolvent

inspector

inspector of taxes
instability
instalment
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instalment buying Loy gl
instalment sales Japndly a
instalment system Loy pd ol
instalment transaction L ddl diiw
insurance Oles / ;J._.af:
insurance against risks JUo'-.\’\ RS y'\:

insurance of premiun
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insurance made lost or not lost  &.ly &t WiV W ;;:*L’

insurance register
insurance subject to safe arrival
insured

insuree

insurer

intangible assets

integral accounting
integrated data processing
inter-company pricing
interest

interest allowed on deposits
interest in arrears

interest bearing capital
interest bearing note
interest coupon

interest fine
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interest due or payable
interest of default
interest rate

interim

interim accounts
interim certificate
interim devidend
internal

internal auditing
internal auditor
internal check

internal revenue
internal trade
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investment rate
investment tax credit
investor
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invoice amount
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ledger work
legal

legal capital
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lend
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limitation of liability
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limited company
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list if bills for collection
list of bills for discounts
list price

listed

listed securities
load

loading

loading charges
loading risk

loan

loan account
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loan bank
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low

low-cost sources of supply
low price
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lower
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maker of a note
making

making a profit
making an entry
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making- over a debt
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management advisory services
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manufacturing accounting
manufacturing district
manufacturing costs
manufacturing engineer
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manufacturing margin
manufacturing statement
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naked debenture
naked contract
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name a price
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narration
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non

nominal
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nominal market
nominal value of a share
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nominal transfer
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on
on account of

on application
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