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***   *** 

––––

–

––

Birth Certificate

–

Ministry of Health – Ministry of Interior Affairs  

…Civil status administration office in  

given free for the first time

particulars of the new born  

birth date in words  

parents particulars  

parents full names  

………

the born is registered in birth record file at … … …  

subscriber’s full name  

copy of birth certificate  

for births recorded before 1st of Jan 1962 

infant’s name and surname 

place of birth  

group no. Serial No. 

sex hour 

day  month  

year  profession  



signature  seal  

printed No.  Dept. head  

father’s name  mother’s name  

grandfather’s name  family name  

***   ***   *** 

School Certificates

certificate of primary stage completion  

certificate of preparatory  stage completion 

certificate of secondary stage completion 

the education administration certifies that 

…………who is born in … … governorate …

………has passed his exam of the … … …  

…his total grades in this exam is …  

out of the grand total of  

………written on … … …  

general director of education administration  

………education department of … … ..  

students affairs and exams  

record of grades for successful student  

this statement is to be used for the stated purpose only.  

…this statement is to be presented to … 

in this exam he obtained the following grades 

……the required payment of … is paid  

…………by receipt no. … … dated … …  

student’s success statement extract 

By searching the results recorded in the department, it is found that: 

…………

the student … … who applied for the exam through the school of …   

has obtained the following grades  



It is the duty of the informed authority to make sure that it is the same 

person who obtained these grades 

and that the certificate is used for the purpose meant herein 

–Scientific Section – Science Branch  

the place of having the exam  

subjects of special level  

first/second foreign language  

Ministry of Education  

general administration of Examinations 

Director general of examination Department  

an official statement of the success of a candidate  

Exam of the diploma of the commercial secondary schools  

diploma of industrial technical secondary schools   

Ministry of High Education and Scientific Research 

registered under No. general director 

official  revised by  

head of department student’s grades 

grand total  maximum grade 

minimum grade  first session exam  

second session first term  

seat no.  second term  

literature branch  father’s profession  

doctor’s degree Master’s degree 

diploma Bachelor’s degree 

honor degree  certificate  

***   ***   *** 



Marriage Contract

……

at my presence, I am … … the marriage’s subscriber of … …  

……which is located in the district of … …  

The following marriage contract is issued  

name of husband / wife 

–who is a virgin adult mentally balanced  

with a dowry of 10.000 pounds  

…from which … … is paid now  

…and the rest is … …  

a legal marriage according to the book of Allah and the sunnah of his 

messenger 

with the acceptance and approval of both  

assurance of not having  

any legislative or orderly prevention  

the wife does not have money  

and both spouses are of age   

based on the husband’s ID card and the 

wife’s birth certificate  

……upon the responsibility of the witnesses  

this contract is written in an original 

and three copies 

a copy of the contract is given to the husband  

another is to the wife’s deputy  

deputy sponsor 

witnesses  ID Card No.  

civil registration  court  

Marriage Contract for Non-Muslims

………I am the priest … …  



for religious groups of unified creeds 

……the deputized subscriber of … …  

both asked us to approve their marital bound  

there is not any legal reason that prevent their marriage  

We decided within the hearing of all attendants that both parties were 

joined with the correct legal marriage 

after having the contract read for the presence  

priestpatriorchate 

archdiocese   

***   ***   *** 

Certificate of Military Service Accomplishment

……in the armed forces of … …  

…The Ministry of defense certifies that …  

has terminated his military service  

………in the forces of … … …  

throughout the whole period of his service  

Any erasure or modification in this certificate shall nullify it.  

period of servicegood example 

–rank  soldier  

provisional forces his conduct  

Temporary/Complete Exemption from Military Service 

…This certificate is valid for … years.  

of the date of its issuance  

…

upon which the conscription is decided within … … days  



either the cause would be removed or that he would be twenty-nine 

years old 

This certificate is used for work  

the only son of his alive father 

***   ***   *** 

Statement of Criminal Record 

Administration of Criminal Proofs Investigation  

the purpose of issuing the statement  

this statement is to be presented to … …  

no sentences found against the applicant 

This statement is valid for the purpose intended.  

information in this statement is to be written by the official in charge  

…

This statement is valid for … months only starting from the date of its 

issuance. 

see original national number 

investigation’s result general 

No. of statement  computer Dept.  

***   ***   *** 

Contracts of Commercial Companies 

companies of mixed characters  

partnership limited by shares  

limited (special) partnership  

limited liability company  

sleeping/limited/dormant/silent partner   

 nominal partner  

 promoter  



 founders – incorporators  

 primary articles of incorporation  

 certificate of incorporation  

authorized capital  

subscribed capital 

 memorandum of association  

 articles of association  

 company’s legal status  

 capital on call – called up capital  

 uncalled capital  

company]s term/ life/ duration  

 capital stocks – capital shares  

 allotment of shares  

 redeemable shares  

sole proprietorship general partnership 

joint stock company subsidiary company  

incoming partner  sub-partner  

parent company  holding company  

business trust joint venture 

consortium  merge  

conglomerate general partner  

capital in cash  capital in property  

issued capital reserve capital  

prospectus  ordinary shares  

voting rights  majority vote  

vote in person valid meeting  

invalid meeting  regular meeting  

special meeting  quorum 

transfer of stock stock record  

stock certificate  nominal/par  value  

absolute majority  majority rule  

vote by proxy  board of directors 



board chairman managing director 

general director  managing director  

treasurer  auditor  

controller  control panel  

director’s report auditor’s report 

balance sheet  profit/loss  

account  stock taking  

closing account  insolvency 

bankruptcy   

dissolution  liquidation  

winding up  failure  

receivership  receiver  

attachment seizure  

tax authority  party  

***   ***   *** 

 

Proxy, Avowal & Acknowledgement

 general official power of attorney  

 to act on her behalf  

……I do hereby give power of attorney to … …  

to sign on my behalf on any initial or final contracts  

 I also give him full authority  

in appearing in Egyptian courts whether by defending us or taking 

legal action on my behalf 

…

signed by … … (name of the person giving the power of attorney  

proxy for specific reason 

in the following matters : 

And this is a proxy for this purpose 

to whom it may concern  



This is a statement from us in this concern 

……certify thatacknowledges that … … 

***   ***   *** 

Experience Certificate

……

……

We- … … certify that … … … 

……started working with us on …

…He terminated his work with us since  

He proved to be efficient, fast and sincere in 

his work 

This certificate is given to him upon 

his request

without any responsibility on us whatsoever

 

***   ***   *** 

Tax Card

Ministry of Finance Tax Administration 

legal status

expiry date  

Social security No.  

company name  period of exemption  

character of business commercial register  

Dept. head  tax-payer  

Tax Dept.  rental value  

signature of reviser  general income 

commercial profits new details 

 
***   ***   *** 


