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Introduction

The Blackboard Drive is a desktop application that allows you to map a network
drive to the content collection in the Blackboard Learn System. This apps
enables the members of the academic individuals to manage folders and files
from personal desktops with the use of several tools such as Windows®
Explorer for Windows Operating Systems, Mac OS® X Finder for Macintosh
Operating Systems, the Microsoft Office software, and from web interfaces.

The Benefits of the Blackboad Drive

1) The repetitive educational contents from one of the subjects can be
shared with others training coursers via links. This saves an enormous
storage space.

2) Content builders are enabled to give the members of the academic
individuals Read, Write, and Delete Permissisns on files and folders.

3) files and folders can be uploaded and shared from anyplace in the
world.

4) If one of the academic individuals has lost his/her contents in his/her PC,
contents are still saved in the Blackboard Learn System.

How to Downlaod Blackboard Drive

1) Sign in the Blackboard Learn System.

Najran University - Portal SSO (CAS) Home Page  Service Registration.  Contact Us  English Arabic

Enter your Username and Password

E‘ User Manual
Username: L]

Password:
oo

| «4§-+ Portal
)

Warn me before logging me into other sites.

LOGIN CLEAR

word ?
For security reasons, please Log Out and Exit your web browser when you are done accessing services that Q Forgot Password

require authentication!

Form No. (01) Gate Single Sign

4iad.al) |2
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2) Choose the trainiing course

‘l:l Go | \ Courses where you are: Instructor

(L Math345: Advanced Mathematics

(1) Abdullhadi: C++ Language

(L NewCourse: Perl

3) Scroll Down to the Contol Panel/Course Managment .

Form No. (02) Course List

COURSE MANAGEMENT

# Control Panel
Content Collection
Course Tools
Evaluation
Grade Center
Users and Groups
Customization
Packages and Utilities

Help

Form No. (03) Control Panel

4) Expand the “Content Collection” Area.

isiaall |3
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COURSE MANAGEMENT

# Control Panel

# Content Collection L »

Math345
All Courses Content
All Organizations Content

} Institution Content

Go |

Basic Search
Advanced Search

Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Form No.(04) Control Panel

5) Click the “Institiution Content” Link.

COURSE MANAGEMENT

# Control Panel

# Content Collection %

fath345
All Courses Content

ent
} Institution Content

| Go |

Basic Search
Advanced Search

Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

isiall |4
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Form No. (05) Control Panel
6) Click the “BBDrive” Link

+ | Download Package || Copy Refresh
|| | Eile Type Name | Edited Size Permissions
(m] BBDrive ¥ ¢ Nov 9, 2016 11:48:03 AM 1458 MB
[} Folder |¥% Nov 28, 2016 1:17:03 PM 565.5 KB
(|} Recycle Bin |3 Nov 9, 2016 11:45:03 AM 0
[} videos ¥ Feb 18, 2016 2:03:41 PM 306 MB
| Download Package || Copy Refrash
Displaying 1 to 4 of 4 items Show All || Edit Paging...

Form No. (06) Institiution Content Page

7) Click the link which represents your Personal Desktop Operating System, and
then the download process starts.

-+ | Download Package | Capy

® Refresh
|| | File Type Name Permissions
CiE Blackooard Dive 1717 115.0ma There are 3 options. The first one is for Macintosh

Operating Systems, whereas the others are for
O  Backoadbrvesdi 1707572 shoere [3 Windows 64 Bits and Windows 32 Bits Operating
o D BlackboardDrive-x86 17.17372 setup.axe [¥ Systems consequently.
:----> Download Package | Copy e —————————

Refresh

Displaying 1t0 3of 3items - | Show All || Edit Paging...

8) The download of the setup file completed

(oAl alail oliss &

¢ X Home Page Courses Aadedll oy il
Content Golection > institution > | BBDrve Yoy Edtmosess: BTN €
T . R ViewList  \iew Thumbnails
[ Institution Content: BBDrive
The Content Collection provides central file storage for all contant When creating content for your course, you ¢an link 1o itsms anywhers in the Content Collection. When you change an item in the
1 Homepage Content Collection, all links to the item reflect those changes. Using the links in the Control Panel, you can access the content in your present course, in all courses you teach, in all of your
1 organizations, or in all of the courses in the institution. More Help
1| Content
1’ Discussions Set Up Web Folder
1’ Groups
1’ Tools
-> | Download Package || Copy Refresh
< || | File Type Name |Em[eJ} Size Permissions
COURSE MANAGEMENT
o Blackboard Drive 1.7.17115.dma [€ ot 24, 2016 4448 PM 15.8 MB
4 Control Panel
 Content Collection ' » o i Drive8d 1717372 setuperel [¢ Cot 24, 2016 5:49:34 PM 65.8 MB
Vanzas Drive-x86 17.17372 setup.eve [¥ 0t 24, 2016 8:50:00 PM 54.4 MB
All Courses Content on = Sefp.exe [¥ .
All Organizations Content T
Institution Content > | Download Package | Copy Refresh
Go Displaying 110 3 0f 3items | Show All | Edit Paging..
Basic Search
Advanced Search
Course Tools
Evaluation
Grade Center Downloading Completed .
0 4
7= BlackboardDrive-x..exe 4' Shesot X!

Form No. (08) BBDrive Page

iaial) |5
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How to Install Blackboard Drive

1) Click the setup file that has been downloaded

A gt s

¢ e

Home Page

o N

Courses Al el

Content Collection » institution > | BEDrive >

o
R

Edit Mode i: [JET < |

Homepags
" content
Discussions
Groups

Tools

Math3as

Basic Search
Advanced Search
Course Tools
Evaluation
‘Grade Center

ne

4
(=]
COURSE MANAGEMENT .

# Control Panel

# Content Collection
All Courses Content

Al Organizations Content
Institution Content

— -

BlackboardDrive-x...exe

i

> [Download Package [ Copy

Institution Content: BBDrive ¢

organizations, or in all of the courses in the institution. More Help

The Content Collection provides central file storage for all content. When creating content for your course, you can link to items anywhere in the Content Collection. When you change an item in the
Content Collection, all links to the item reflect those changes. Using the links in the Control Panel, you can access the content in your present course, in all courses you teach, in all of your

ViewList  \iew Thumbnails

Set Up Web Folder

4y

Click the Setup File

Reiiesh
FileType | Mame | Edtedy Sizs Permissions
0 O Blackboard Drive 1.7.17116.dmg [¥ Oct24, 2016 04440 PM 158 B
5 ENE BiiveEd 1773 Selinene ¢ 0ct24, 2016 8:40:34 PM 65.8 1B
El) Drive-x86 1717372 selup.xe [¥ 0ct24, 2016 B:50:09 PM 64.4 1B
“> [Download Package| | Copy Refresh

Displaying 1 to 3 of 3 items

Show All || Edit Paging..

Show all X

Form No. (09) BBDrive Page

2) Click the “Start” Button in the Security Warning Popup Window

?—
Open File - Security Warnin

[H

From:

Name:
Publisher:

Type:

Do you want to run this file?

v

o M.

=x=)

«loads\BlackboardDrive-x64 1.7.17372 setup.exe

Blackboard Inc
Application

ChiUsers\dbdulhadiDownloads\ElackboardDriv...

Always ask before opening this file

Run

|| cancel |

TR
|

\‘_- ;’
R

While files from the Intemet can be useful, this file type can

potentially ham your computer. Onby run software from publishers
you trust. What s the risk?

Form No. (10) Security Warning Popup Window

isiall |6



=
74

wugrialyl aleill dalac
I oy caoa1ledtilg
E-learning Deanship

3) Choose the language from the Setup Language Popup Window

' y

Choose Setup Language 2

Select the language for this installation from the choices
below:

|Engiish (United States) (English (United stals)) Ea

Ok | Cancel |

Form No. (11) Setup Language

4) Click the "Next” button in the Setup Wizard Popup Window

" i) Blackboard Drive 1.7.17372 Setu

Welcome to the Blackboard Drive Setup
Wizard

The Setup Wizard will install Blackboard Drive on your

l Blackboard computer. Click Next to continue or Cancel to exit the Setup
Drive™ Wizard.

s

I Next > I Cancel l

Form No. (12) Setup Wizard

5) Agree on the terms and conditions of the use, and then click the “Next” Button
in the Setup Wizard.

#5! Blackboard Drive 1.7.17372 Setup ==l
Important Motice Blackboard
Please read the following notice carefully D ri Ve'“

IMPORTANT NOTICE

e

The Blackboard Drive software (Software™) that vou are about to
install has been licensed for vour use by the organization (“Licensee-
Organization™ ) with which vou are emploved by or connected. Your
Licensee-Organization has entered into a Software License
Agreement (SLAT) with Blackboard Inc. for Blackboard Lecrn™™
software inclhnding the Content Management module. The SL
provides limitations of lHability, terms of use, support, and importantlsy, il

TSR T PSS, S, TS S U | IR T S D, | PR [——————

I+~ I haveread and agree with the above notice;

Print I = Back I Mext = I Cancel| I

Form No. (13) Setup Wizard

isiwall |7
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6) Click “Next” Button in the Setup Wizard Popup Window

7

2 Blackboard Drive 1.7.17372 Setup [

Destination Folder Blackboard
Please specify destination folder for Blackboard Drive installation D ri Ve“
[
Lz

Blackboard Drive destination folder selection

IC:‘n,Program Files\Blackboard'Drive', Browse I

Space reqguired: 148MB

= Back Cancel I
Form No. (14) Setup Wizard
Click the “Install” Button, and the installation process starts.
-
1% Blackboard Drive 1.7.17372 Setup = =
Ready to install Blackboard Drive BIaCkbo.ard..
Drive
Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.
< Back Install Cancel
- |

Form No. (15) Setup Wizard

isiall |8
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T

Instaling Blackboard Drive Blackbo‘_'ardm
Drive
Please wait while the Setup Wizard installs Blackboard Crive. [
Status: i
[
|
Ll
|l

Form No. (16) Setup Wizard

8) Enable the Extension Feature for browsers.

E

l “Kgihmme Extension” added

Another program on your computer added an extension that may
change the way Chrome works.

It cam:
» Read and change all your data on the websites you visit

» Communicate with cooperating native applications

|| Remaove from Chrome

Form No. (17) Extension Feature

iaiall |9
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9) Click the “Finish” Button, and then you will be asked to restart your personal
Computers to complete the installation process

#3 Blackboard Drive 1.7.17372 Setup = ==
Completed the Blackboard Drive Setup
wWizard

Click the Finish button to exit the Setup Wizard.

—— Blackboard
BaTes

Form No. (18) Setup Wizard

%l Blackboard Drive 1.7.17372 Setup ===

You must restart your system for the configuration
changes made to Bladkboard Drive to take effect. Click
Yes to restart now or Mo if you plan to manually restart
later.

Form No. (19) Setup Wizard

10) After Restarting your computers, the Blackboard Drive Icon will be apparent on
Your PC Desktops and Taskbars

<= | Blackboard
w Drive”

Form No. (20) PC Desktop

iaiaall |10
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1)
2)

4)
5)

How to Activate Blackboard Drive

Sign in the Blackboard Learn System, as shown in Form No.(01).

Choose the trainiing course, as shown in Form No.(02).

Scroll Down to the Contol Panel/Course Management, as shown in Form
No.(03) .

Expand the “Content Collection” Area, as shown in Form No.(04).

There are two options in the Content Collection. They are “All Courses
Content” and “Math345”. Here, the Identification Name of the training
“Math345” will be clicked.

Important Notice:-

a) When the Option “All Courses Content” is chosen, a new network drive
for the Blackboard Drive App will be created. The network drive
contains the content of all courses you are teaching in the Blackboard
Learn System.

b) When the Course ID “Math345” is chosen, only the content of this
course will be saved in a new network drive. Here, the “Math345”
symbol refers to the Identification Name (ID) of the Advanced
Mathematics Course. For every training course, there is only one ID, so
you must have a different IDs for your courses.

c) The content here refers to files and folders which have been saved in
the Blackboard Learn System. Files and folders usually appear in th
Content Collection Section.

R e R e

2 plasll da g
« Content Collection =

Math345
1 ﬁ =
C dagy pal] o) g pall AHE o gSaa )

=y L e Bl -t

e s P

G il & g gall a7l gl
e

<l w3 g

o pasall 5 oy parsdioaall
ageasill

Bac Laall <ol 21y o 3l

Form No. (21) Control Panel

iaiall 11
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6) Click the “Setup Web Folder” Link.

View List  \fiew Thumbnails

i@ course content: Math345 =

The Content Collection provides central file storage for all content. When creating content for your eourse, you ean link to items anywhere in the Content Collection. When you change an item in the
Content Collection, all links to the item reflect those changes. Using the links in the Control Panel, you can access the content in your present course, in all courses you teach, in all of your
organizations, or in all of the courses in the institution. More Help

Upload ¥ Create Folder Click the link -‘ [ ] ’ Set Up Web Folder

7 | Download Package || Copy || Move || Recycle Refresh
‘ File Tupe | Name ‘ Eliteq |S\_ze ‘ Permissions
Photos [% Nov 72016 8:10:32 AM 314 MB
[
Videos [¥ Nov 24, 2016 12:09:29 AM 120.9 MB
[
week 1 [¥ Nov 7, 2016 9:42:29 AM 0
[
Week2 [¥ Nov 7, 2016 11:00:10 AM 0
=
Amazon.docx [¥ Nov 29, 2016 10:02:15 PM 0
[
Playing.docx [¥ Nov 25, 2016 7.57:51 PM 0
[
The Teaching Guide For Blackboard Drive.doc [¥ Nov 25, 2016 8:27:59 PM 14.0 MB
[
Wildlife wmv [¥ Jul 14, 2009 7:52:25 AM 25.1 MB
[
‘> | Download Package || Copy || Mave || Recycle Refresh

Form No. (22) Content Collection Page

7) Copy the “Current Web Address”/URL.

Ga Using Web Folders

‘WebDAV is used for sharing files over the Internet and is compatible with most operating systems. When put into use with Blackboard Learn, WebDAV is a means for users to access content from their
course repository as if it were any other network drive or folder on their personal computers.

‘When WebDAV, or a web folder, is set up, all of your course files can be managed from your desktop, dragging in content from multiple drives and folders and organizing it as needed. Also, files can often
be edited directly in the web folder, without downloading them, editing them, and uploading them again.

Show instructions for all Operating Systems

Ta connectto a web folder, use the following Web address of the folder lid username and password. Each folder selected will have a different URL. Any folder can be selected; however, the web
folder path must be less than 240 characters.

CurrentWeb address: https /ims nu_edu sa/bbcswebdavicourses/Math345 I,\\)

Form No. (23) Using Web Folders Page

8) Click the “Blackboard Drive” icon, which is apparent on PC Desktops or on
taskbars, as shown in Form No.(20).

9) You are requested to agree on the terms and the conditions when launching
the Blackboard Drive app for the first time.

Blackboard Drive > - — o= o S|

PLEASE STOP AND READ THIS MESSAGE.

Blackboard Drive uses cooldes, file caches and other related tec]'{:?olo mes to
store personal mformation. Use of this product requires acceptance of these
technologies. Cooldes are functions within the software that collect and
exchange private data with the server for session management purposes.
Caches on your computer may store files or folder information downloaded
from the server. Before proceeding to use the softvware application further,
you must consent to the collection. storage and use of this data in accordance
with the Blackboard Inc. Privacy Center. as described further at

ht wowrwr blackboard. com/privacy

ACTE

[ Accept | [ Exit |

Form No. (24) Terms and Conditions Page

iaiiall |12
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10) Click the “+” Sign, which is apparent on the Volume Tab of the Blackboard

Drive app.

ﬁ Blackboard Drive

(= SN

Volumes I Preferencesl Intellitiachl

€»

=
Vaolume name Status

Click the "+" sign

e

Server URL

- Configure...

Connect

Form No. (25) Blackboard Drive App

11) Fill out the form as detailed in the next form, and then Click the “OK” Button.

Volume name: Enter Subject Name Such as "Advanced Math™

Full URL: Pasta the "Current Web Address", Such as https:/ims.nu.edu.

Server Folder:

Username: Enter your user-name such as "aahasim™

Password: Enter Your Personal Password such as "
savepassiord < mmmm wmm— cnock e box
[¥] advanced Options

sal

Open Windows Explorer window upon connection 4 .

Startup Mode: :Online
[] Bypass proxy server
Sharing Level: -Heavy -

Assign drive letter automatically

F:

[] Disable Windows Explorer file and folder previews

Check the box

- 4 I Choose Online from the Drop-Down List

Ls

This will prevent Windows Explorer from downloading files and folders for the purpose of reading

icons, tags, and other information embedded within the file or folder.

Form No. (26) the Form

iaiaall 13
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After clicking the “OK” Button, the front page of the Blackboard Drive app
appears as show,. in the following form.

=] Blackboard Drive L= = ]
volumes I Preferences | Intelittach | «©»
Volume name - Status Server URL
Advanced Math ® Disconnected hites: ims. nu.edu. sa/bbcswebd. . .
The Training Courses ywou
Add will be apparent Here
(==] [ Connect ]

Form No. (27) Blackboard Drive App

12) Click the “Connect” icon, so the training course will be activated and its
content will be saved in a new network drive “X:/”.

=) Blackboard Drive [ = =
Volumes I Preferences I Intelittach I [ 2]
Waolume name - Status Server LIRL
Advanced Math = Connected as F:'y https: /fms.nu.edu.sa/bbcswebd. ..
Activated Training Course and
Sawved in a Network Drive "X:\:
- [ omcemneet |

Form No. (28) Blackboard Drive App

Important Notice :- When you follow the steps, you will be
able of activating more training courses

iaiiall |14
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How to Access Files and Folders in Blackboard Drive

1) Click the “Computer” Icon on PC Desktops

Form No. (29) Computer Icon

2) Click the Drive Network (X:/).

Important Notice: - The drive network name might be different in your system due
to your system configuration and setting

4 Hard Disk Drives (2)

Local Disk (T Local Disk (D:)
w — — = | |
67.7 GE free of 271 GB = 402 GB free of 406 GB

i Devices with Removable Storage (1) . ..
Activated Training
4 Network Location (1) Course

Advanced Math (\\BbDrive) (F:)

-

qt 3.74 GE free of 3.90 GB
& Other (1)

Form No. (30) Windows Explorer

3) the files and folders, which are saved in the Content Collection, will be
apparent.

[l

ke = [— —
"I W=
Photos Videos week 1 Week 2 Amazon Playing The Teaching Wildlife
Guide For

Elackboard Drive

Form No. (31) Windows Explorer.

iaial) |15




How to Use Blackboard Drive

It is used to manage files and folders throught the use of Windows Explorer. A right

click menu is available to perform frequently-used actions on files and folders such

as the following:-

a)
b)
c)
d)
e)
f)

9)
h)
i)

Adding new files and folders.

Editing the content of files and folders
Deleting files and folders.

Reordering files and folders.

Refresh the cached data.

Enable versioning for files.

Copy URL to Clipboard.

Locking files and folders.

Create intelligent Attachment (Intellittach).
Two Options Available:-

i. Link:-You can use a link when you are sending files or folders to
a user that has an account on the Blackboard Learn Server where
the files or folders are stored. You must set appropriate permissions
on the files or folders so that the recipient can access them. The
recipient will be asked to log in to the server to access the files or
folders.

ii. Pass : - A pass is a link that allows users with or without a
Blackboard Learn Server account to access your files or folders.
From the Pass Options dialog box, you can grant Read and Write or
Read Only permission and set the Lifetime for the pass.

Reactivating the Blackboard Drive

After Restarting your PC, the network drive for the Blackboard Drive app might

disappear. To reactiavte the network drive, Please follow the steps:-

1) Click the Blackboard Drive Icon, which is apparent on your PC
Desktops or taskbars, as shown in Form No.(20).

2) Click the “Connect” Icon, as Shown in Form No.(27).

D

Done N

Aa8.al) |16



