
Economical & Commercial Terms 
***   *** 

 

provisional measures  –

gross national product  

gross domestic product  

gross capital employed  

signatory  ––

statistics  –

dividends 

competitive prices  

callable preferred stocks  

notice of garnishment  

wildcat strike  

parties of a contract  

tax exemption  

exemption from taxes  

dumping  

bankruptcy  –

hot money  

labor productivity  

earnings – revenues  ––

receipt of duty  

European Free Trade Association (EFTA)  

Association of Southeast Asian Nations (ASEAN) 

mutual recognition agreement 

regional integration agreement  

North America Free Trade Area (NAFTA) 



fund of fixed assets  

fund of floating assets  

fund of joint consumption  

malversation of public funds   

capital investment  

long-term investment  

application of funds  

strategy of triage  

economic stability  

real consumption  

deposit-import  

zero deposit-import  

revolving credit  

documentary credit  

over consumption  

European Union (EU) 

General Agreement on Tariffs and Trade (GATT) 

internal economic stability  

Arab Bank for Economic Development in Africa  

earnings statement  

retail merchandising  

provision trade  

cost, insurance and freight (CIF) 

cost and freight (C &F)  

rigging the market  

accounts receivable  

accounts payable 

casualty of losses and theft  

cash with order (CWO) 



end of month (EOM) 

cash before delivery (CBD) 

reserve price  

European Community Market (ECM) 

gray market  

black market  

Arab Fund for Economic and Social 

Development  

economic returns 

Economic Commission of Asia and the Far East (ECAFE) 

Economic Commission for Latin America (ECLA) 

Economic Commission for Europe (ECE) 

European Community (EC) 

European Cool and Steel Community  

Economic Community of West African States (ECOWAS) 

x-axis and y-axis 

umbrella project  

branch banks  

trade balance  

concession  ––

spurt  ––

at a discount  –

inception  ––

at zero interest  

crash program  

consumer goods 

sale or return goods 

country of origin  



stipulation of a contract  –

The Stock Exchange  

an insurance policy  

an endowment insurance  

an accident insurance  

bill of lading  

flow of cash statement  

profit and loss statement  

cross-section data  

moratorium  ––

nationalization  

insurance against risks  

mutual insurance  

life insurance  

exchange of products  

diseconomy  –

stabilization of currency  

workers’ remittances  

economic planning  

rebate of premium  

economic slump  –

classification of accounts  

food inflation 

endorsement  

adjustment  ––

financial commitment  

making up for losses  –

analytical reports  

assessment  ––

labor efficiency report  

fluctuation of prices  –

restriction of imports  –



cost of living  

tax evasion  –

contraband ––

smuggling goods  

safe investment  

financialization of savings  

business loan limit  

economic warfare  

profit and loss account  

current account  

long-standing accounts  

intellectual property rights  

maintenance of economic stability  

production incentives  

investment incentives  

close down of fiscal year  

loss from operations 

downward adjustment  –

joint creditor  

issue paper – write-up paper  –

economic analytic study  

economic feasibility study  

empirical study  

feasibility study  

pre-feasibility study 

open-ended support  –

impersonal ledger  

sales daybook  

received cash book  

inventory book  

pass-book 

stock turnover  



turnover  –

funded debt  ––

bad debt  –

foreign capital  

paid-in capital in excess of par value 

permanent working capital  

circulating capital  

authorized capital  

reserve capital  

working capital  

interim dividend  

flow chart  

stamp duty  –

economic and social welfare   

show of hands  

recession  –––

stagflation  

over-production  –

incremental  –

overdraft  

loan amortization/ payback/ refunding/ repayment  

covert  ––

cost price  

rate of discount  

rate of exchange  

forfeiture   

monetization – minting  –

super luxury goods  

perishable goods  

dutiable goods 

durable goods  

middleman – go-between –



a stock-broker  

naked debenture  

callable bonds  

open-door policy  

monetary policy  

steady fiscal policy  

partnership  

public corporation  

holding company  

multinational company  

limited company  

stock company  

joint venture  

credit terms  –

partner  

saving certificate  

rubber cheque  

traveler’s cheque  

welfare –––

valid up to … …  ……

cashier  

transaction  –

memorandum of association  

receiving note  

extractive industries  

home-made  

mandate form  

economic malaise  –

financial stress  –

excise duty  

personal holding company tax  

economic pressure  



retrenchment  

logistic capacity  

periodic inventory system 

income tax exemption claim  

order at current price  

investment income 

economic rate of return  –

return of capital  

curb – constraint – constriction – bottleneck  

gap – default – deficiency ––

unfavorable balance of trade  

overall deficit  

resource gap  

article of partnership  

deed of association  

economic sanctions  

trade mark  

over-employment  

full-employment  

convertible currency  

recovery of business  

–

clearing house  

unforeseen  –

interest due – interest payable  

favorable balance of trade  

rectified invoice  

payback period –

overdue  

rule of absolute priority  

rule of thumb  –

grass roots 



maritime law  

law of diminishing returns  

charter  

interest-free loan  

call loan  

term loan  

balloon loan 

soft loan  

short-term loans  

term loans  

secured loans  

premium ––

personnel department  –

household sector  

unsecured loans  

in the pipe line  

market value  

depression  ––

economic recession  

laundering  

counterfoil  

per capita  

consumer lending institutions  

public utility company  –

open door principle  –

lump sum  –

down payment – advance money 

consistency  –

reciprocal  –

tax dodger  

average of collection period  

Gulf Co-operation Council 



a chartered accountant  –

accountancy –

adjudged bankrupt –

financial risks  –

credit risk  

auditing  

control of capital expenditure  

returns  –

payable to bearer  

foreign exchange earner  

overhead charges  

petty cash  

taxation department  

bad debt loss index  

quick ratio  

per capita income  

inside tips  

ground information  

economic assistance without strings attached  

economic boycott  

barter  ––

quota  ––

gains of international trade  

severance pay  

extrabudgetary  

core budget  

cut-throat competition  

Latin America Free Trade Area  

disaster-prone area  

depressed area – disaster area  

World Trade Organization (WTO)  

term of credit  



resources of the state  

balance of payments  

rate earned on total assets  

proportion of current interest  

system of book keeping  

selling by installment  

imprest system  

build, operate, transfer (BOT) 

build, operate, own, transfer (BOOT) 

centralized system of branch accounting  

overhead expenses – overhead charges  –

income-spending lag  

prices gave ground sharply  

depression of prices  

air freight bill 

putting a company into liquidation  

curtail  ––

take stock  –

remit money  –

reduce the output  

pay in cash  

render  –––

bid up  

boost the economic potential  

eliminate  ––

worth …LE. at maturity  ……

enter items of expenditure 

draw a bill  

settle an account  

buy on installment  

confiscate incompatible goods 



cash a cheque  

endorse a cheque  

recover the money lost 

recompense someone for a loss  

make a bid  

arbitrage  
 

***   ***   *** 



Computer & Internet Terms 

***   *** 

 

write protected disk  

pixel  

overwrite  

screen capture – screen shot  

computer ethics 

airbrush  

data entry  

shut down  

laser printer  

computer security  

page break  

acronym  

animation 

information superhighway  

active frame 

PC (personal computer) 

virtual memory 

artificial intelligence  

drag and drop 

orphan  

world wide web (www)  

home page  

case - console 

mouse 

computer literacy  



piracy 

mother board 

system operator 

hardware  

software piracy  

desktop publishing  

shareware 

spell-checker  

anti-virus program  

virus protection software  

word processor  

browser  

agent 

system analysis  

data accumulation  –

web page designing  

application  

backbone  

bi-directional  

data acquisition  

laptop computer  

folder 

upper case  

lower case  

intellectual propriety rights   

server  

integrated circuit  

technical support  

ROM (read only memory) 

RAM (Random Access Memory) 

icon 

access time 



desktop  

ISP (internet service provider) 

scroll bar  

task bar  

title bar 

ad banner 

screen saver  

dead link –

computer graphics  

data compression  

color printer  

computer science  

illegal operation  

e-mail address  

bug 

active 

macro virus  

drop down menu 

data base  

multitasking 

compact disk - CD 

floppy disk 

boot disk  

accelerator 

netiquette 

cable 

modem 

virus detection 

programming language  

HTML (hypertext markup language) 

control panel  



numeric keypad  

scanner  

macro 

drive 

dialogue box  

attachment  

system problem 

web designer 

word-processing  

data processing  

arrow keys   –

hot keys  

a/b switch  

internet café  

bold 

file - text file –

zipped files  

print setup  –

web site  

backup 

carbon copy  

hard copy 

soft copy 

operating system 

chat 

data communication  

cache memory  

output device  ––

input device –

CPU 

central processing unit  ( 

mouse pad 



link  – 

copy and paste 

upgrade  –

import a file  

eject a drive  

send an e-mail  

upload –

browse  

surf the net  

retrieve  

restart  –

undo  –

scan a disk  

paste  

download  

 
***   ***   *** 



 

Literary Terms 
** ** ** 

 

pocket edition  

parts of speech  ––

confessional literature  

myth –

style  ––

comic opera  

teaching objectives  –

prose rhythm  –

classical tragedy  

tragic irony  –

gentleman’s agreement  –

recent developments  

news commentary  

industrial revolution  

phrasal verbs  –

platonic love  

preservation of old knowledge  

science fiction  

Egyptian public opinion  

surrealism  –

satiric poetry  

light verse  

heroic poetry  

yellow journalism  

front/back page  

bold typing  

italicization  

headlines  



banner headline –

black humor  

caption  

black/dark comedy  

contents – index  –

economic editor  

science editor  

financial editor  

romanticism  –

rationalism –

realism –

foreign correspondents  

public theatre  

editorial  

OK after correction  

motif 

second lead  

first lead  

scenario  –

idiomatic expressions  –

evaluate works of … …  

clause of condition  –

font size  

dead letter – silent letter –

freedom of speech /press 

vocabulary  –

fairy tales 

dialogue  ––

hot news  

urgent news –

fabricated news  

editor-in-chief   



welcomed in the literary circles  

newspaper license  

The community refused his new book. 

governmental control  

zeitgeist  –

slip of the tongue 

scoop  –

irony –

run-on line  

editorial policy  

biography  ––

autobiography  

poet – poetry  –

Xenophanic  –

television networks  

character  

static character  

type character  

developing character  

press gallery  

lyric poetry  

narrative poetry  

blank verse  

dramatic poetry  

radio photo  

figures of speech  

issue  

edition  

dumb show  

best-seller –

phonetics – phonology 

a masterpiece  –



paragraph  

bilingual glossary  

detective story  

historical novel  

domestic tragedy  

first-person narrative  

frame story  

novel  –

Oedipus theme  

problem novel  

short story  

romantic novel   

boasting poem  

freelance journalist  

playwright  –

medieval manuscript  

vade mecum –

His writings are against our customs.  

coined words  

comedy of manners 

comedy of situation  

low comedy  

romantic comedy   

abusive language  –

figurative language  

conspiracy – machination  –

news conference – press conference  

tragedy  

freelance translator  

periodicals  –

quality magazine  



specialized magazine  

dramatic personae   

jamming station  

manuscript  –

correspondent  –

sub-editor  

theatre of the absurd  

private theatre  

medieval drama  

melodrama  –

problem play 

poetic drama  

one-act play 

glossary  

press controversy  –

scene  –

American language 

cameraman  

press photographer  

new piece of information  

leading /main article  

article  

lampoon  –

stanza  –

appendix  

epic  

outline  ––

thesaurus  –

theme ––

discussion – debate  ––

criticism of poetry  –



macaronic verse  

government-owned media  

characterization 

appreciate  –

accept the evaluation of his work  

cook a story  

abridge  

plagiarize  

correct proofs 

ask for an evaluation of his work –

oppose - opposition  –

follow-up a story  –

paraphrase ––

to play down  –

commit himself to a course of action  

summarize  –

deliver/make a speech  

receive an attack of many critics  

play up – highlight  –

 
***   ***   *** 

 



Islamic Terms 

***   ***   *** 

 

eternal  – –

refused and was haughty  

four witnesses  

pillars of Islam  

tales of the ancients  

the fairest names (the 99 attributes) of Allah  

grievous chastisement  

Companions of the garden  

companions of the fire 

the companions of the prophet  

feed a needy person  

Man is in loss. 

denial of God  

people of the book 

prayer times  

righteous  

sin and transgression  

the night-journey  

prohibited moths  

atheism  ––

believe in God  

paganism  –

Ancient House  ––

pre-Islamic period  –

grave impurity  

pilgrim –

pilgrimage    –



the hereafter ––

the wrong-doers  

righteous caliphs  

creation – create  –

good and evil  

propagation of Islam  –

divine religions  

the true religion  –

The Beneficent, The Merciful  

adulterer   –

the needy who asks and the deprived  

tranquillity –

legal conditions of marriage 

Islamic jurisprudence 

prayer –

the right path  

divorce given under intoxication 

irrevocable divorce 

divorce given under compulsion  

divorce given in anger  

ancestral customs  

the firmest hand-hold  

Islamic conquests  

hard-hearted people  

The Holy Quran  

fate and divine decree 

perspicuous book  

Holy Divine Books  

Allah hears and sees all things  

Allah is free of all wants, worthy of all praise  

moral ideals  

virtuous women 



sinners  – wrong-doers –

carrion  –

divine revelation  ––

ablution  ––

by Allah’s permission  

the originator of the heavens and the earth  

a bearer of glad tidings and a warner 

tremendous trial  

the sons of Adam  

evidence  ––

be lead by arrogance  

under the banner of Islam  

dispersal of the Jews  

supplication –––

interpretation of the Holy Quran  

asceticism  –

piety – pious  –

fear of Allah  

overweening arrogance 

sincere repentance  

true repentance 

his balance is heavy  

Gabriel  

prophet’s statement (hadeeth)  –

definite right  

their hearts are sealed  

the four caliphs of the prophet  

was created from clay  

a vicegerent on earth  

is better than a thousand months  

blood-money  –

narrator  



Lord of heavens and earth  

Lord of Throne of Honor  

sustenance  ––

prophet  –

may Allah be pleased with him  

misunderstanding  –

evils of our souls and our bad deeds  

religious ceremonies  

The books of Abraham and Moses  

congregational prayer  

enormity ––

spiritual world 

idolatry  

chastisement  –

heavy punishment  

a humiliating punishment  

disobedience –

a civil marriage contract  

punishment of murder  

on a journey  

has power over all things  

peace be upon him  

peace and blessings be upon him (PBUH) 

life of good pleasure and satisfaction  

wash hands up to the elbows  

booty – spoils of war  –

gains of the war  –

non-Muslims  

fasting compensatory   

abomination  ––

grace and mercy of Allah  

in the best of moulds 



fight in the cause of Allah  

disbeliever – faithless  –

no falsehood can approach it 

swine-flesh  

faithful – faithfulness    

abundance of wealth and sons 

Master of the Day of Judgement  

Master of the Day of Judgement  

ascetic  –

an arrogant transgressor  

doer of good  –

error-ridden  –

hypocrite – hypocrisy   –

divine gift  –

sermon –

a company of Jinns  

guide and mercy  

sacred duty – sacred mission  –

idolater  –

woe to the disbelievers   –

receive the revelation  

recite –

reward –

flogging –

give admonition 

change words from their context  

learn by heart  

judge with equity  

judge between people  

treacherously break the terms  

break one’s covenant  –

taste the chastisement 



renegade from his religion  

stone the married adulterer to death  

traduce virtuous women 

prostrate to Allah 

transgress insolently 

to submit his whole self to Allah  

be grateful for Allah’s favors  

men proceed in groups sorted out  

put in the fasts later  

adopt Islam  –

work deeds of righteousness   

be lead astray by Satan  

mischief therein and shed blood 

offer salutation to you  

conceal the truth  –

remit the sins  

abstain from food and drink  

divorce given in jest 

proclaim the rights of man  

call for prayers  –

violate the sanctity  –

recite the creed  

Allah merges night into day  

Day of Congregation /Resurrection –

 
***   ***   *** 



Tourism & Hotels  
** ** ** 

 

double-decker   –

historical monuments  

safety and protection measures  

watch out for pick pockets  

PA system – public address system  

first aid  

continental breakfast  ––

oriental breakfast  –––

–

natural attractions  

overhead lockers  

hand baggage – hand luggage  

tourist-related business  

receipts from international fare   

receipts from foreign tourism  

flight destination  –

voyage charter  

coffee break  

luggage claim  

atmospheric disturbances  

soft opening  

Egyptian antiquities 

frontier formalities –

atmospheric conditions  

The Pyramids of Egypt  

aviation insurance  

ice skating  



dry cleaning  

automatic drip coffee maker  

forward booking  

minimum charge 

contemporary civilization  

luxury first class 

first class  –

economy class  

mass tourism  

luggage belt 

knocker  –

first officer  –

government hotel tax  

landing crew  

main course  

catering and accommodation  –

commercial aviation  

flight operations  

snorkel diving  

chamber maid  

the hotel is famed for … ……

available resources  

master key  

government tourism representative  

banned from travel – blacklisted  

International Civil Aviation Organization (ICAO) 

green channel – green line  

occupancy percentage  

unknown soldier memorial  

luggage allowance  



scheduled time  

revolving door  

towering building  ––

flight program  

boarding house  –

open buffet  

quick freeze  

technical fittings  –

influx of tourists  –

round trip ticket  

reduced-rate ticket  

valid ticket 

complimentary ticket  

open ticket  

baggage check-in –

help yourself  –

air pollution  

wake up phone 

railway timetable  

flight schedule  

data acquisition / gathering  –

seat reservation  

double booking  

The Hanging Gardens of Babylon  

freedom of transit  

Dutch treat  

Greenwich Mean Time (GMT) 

first aid kit  

jacuzzi bath – jacuzzi  –

beautification campaign  

breakfast service  

safety deposit box  –



men’s room – gents  

table of fares  –

available capital  

room utilization  –

railway journey  –

camping trip  

scheduled passenger flight  

high speed flight  

direct flight  

conducted tour  –

embarkation fee  

disembarkation fee 

departure fee  

atmospheric humidity  

stranded passengers  

business tourism  

office boy  

boat race  

exchange rate  

urban population  

hotel chain  

underutilization of resources  

bathing tourism  –

youth tourism  

caravan tourism  

conference tourism  

inter-regional tourism  

traditional tourism  

domestic tourism  

religious tourism  

curative tourism  

carousel 



nudist beach  

jolly good fellow  

grand character  

flag carrier – national carrier  

direct carrier 

international carrier  

domestic carrier  

god-conduct certificate  

validity of products  

bakery industry  

entry tax  

native guest  

jumbo jet  

civil passenger plane  

jet airliner  

single-engine plane  

boat capacity  

breakfast cook  

bottleneck  ––

fire extinguisher  

entry-level employee  

coat room attendant  –

The seven wonders of the world 

buffet car  

dinner wagon  

caravan 

foreign currency  –

hard currency  

national currency  

quay duties  

water-wings  

random sample  



complementary rooms  

waiting room  

family room  

available room  –

single room with a bath  

double room  

occupied room  

adjoining room  

D.J. (Disc Jockey)  

the ancient Egyptians  

food and beverage department  

passenger and goods train  

flight deck  

head cook  –

head assistant cook  

head assistant waiter  

void – cancelled – erased  –––

per person  –

key rack – keyboard  

tourist nights  

clothes drier  –

tourist group  –

landing en route 

antique shop  

camera shop – photo store  

national nature reserve  

aviation hazards  

guest relation manager  

room division manager  

opening ceremony  

sailing boat  

trunk exchange  



conference center  

information center  

relaxation of frontier formalities 

first officer  

flight recorder – black box  –

ill effects of alcoholism  

flight/ cabin attendant  

travel publications  

quick service counter  

fast food restaurant  

international exhibition  

tourism equipment exhibition  

youth camps  

duty-free 

classified information  

quality standard  

passenger compartment  

priority cabin  

zebra crossing  

non-smoking section  

unclaimed/ lost baggage office 

booking office 

Hand-woven dresses  

entry is forbidden  

carriage attendant  

The Pharos of Alexandria  

camp grounds  

entry points  

fair competition  

health resort  

ideal summer resort  

restful resort 



tourist zone  

landing area  

valuable resources  –

natural sites  

year-round season  

wild dove season  

deck steward  

time of delivery  

time of departure  

junior station waiter  

bed and board house  

occupancy rate  

zero point  –

bed and breakfast  

gratuity – tip  ––

quick meals  

extra weight  

communication media  

customs agency  

travel agency  –

clear the table  

travel abroad  

 
 

***   ***   *** 


