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UNIT ONE
10 STEPS TO TOEFL ESSAY
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The Structure of an Essay :

An essay consists of three main parts: an introduction, a
body and a conclusion. Each part can contain more than a
paragraph. In a TOEFL essay, it is better for you to wiite an
introduction, which has one paragraph, and the conclusion 1s
the same. The body can be consisted of three paragraphs or
more.,
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1. Introduction :

You should use the introduction to provide background
imformation about the main subject of the essay. Identity the
relevant problems or issues, and take the reader step by step
to an understanding of why the specific focus of this essay
1s relevant to that suhject,
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An introduction usually ends with a statement. This
statement tells the reader specifically what pomnt you are
going to prove in your essay.
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2. Body

in the body, you are providing information and arguments
that should follow logically from the point expressed in
vour focal statement and should support it consistently
throughout the essay.
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The body 1s made up of some paragraphs. Each paragraph
begins with a topic sentence. This topic sentence also
provides a link not only to the previous paragraph but also
to the focal statement of the essay, identifying how this
nformation contributes to the stand you've taken, The topic
sentence of each paragraph is then developed with sentences
that may provide cxamples, defails or evidence.
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A concluding scntence for each paragraph may also be
provided to tie the information together and remind the
reader of how it relates to the focus of the essay.
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3. Conclusion :

The conclusion often begins with a restatement of the
focal statement. It summarizes the main points of the
supporting paragraphs, and ends with a conclusion about
how the topic relates to the general 1ssue described in the
introduction.
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The general rule is that no new information should be
brought into the conclusion: everything in the conclusion
should logically follow from the information provided to the
reader in the essay.
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In an essay, a reader doesn't want to be introduced in the

conclusion to a major piece of information, which wasn'l
even discussed in the body of the essay.
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10 Steps to
D]
TOEFL Essay

1- READ THE ESSAY TOPIC : t Jhall B guage | B 1
You must read the cssay topic to know what the topic asks
you to do. You should know how to address the writing
task. If you write on another topic, you will receive a (. Pay
altention to the task.
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2- IDENTIFY THE TASK : Jliall £ o a3a - Y

There are four essay types on the TOEFL. They are :
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EX Giving an explanation e )

You must know how to recognize the task and how to deal
with it.
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3- Write the thesis : daci Ml 5 sdl g - v

Every essay must have athesis. [t must be stated clearly in

the introduction of the essay. A thesis statement must be

focused on the topic and helps the reader to understand what

you want to say.

ot N e Sl SN aany Jhe S Gh e 55 S il G 0SE o A

dgut Gl 3 Sall r:._._a__ﬁuﬂli.'i.u.'lﬂ I8 ) eass LS L Jald 4""'""“"‘433:}""'.?‘
) g La gy 1o 4D Saebiid

* % k % %

4- Make notes about the general ideas
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Writing notes can help you to organize your thoughts before
you write. The task is easy and logical. You must have an
opinion about the subject. This opinion is the thesis of your

essay. Organize your notes in whatever suitable way.
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5- Expand your notes to include details :
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[t is recommended to have three general ideas in each essay
and two supporting details per general 1dea at least.
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6- Write the topic sentence of each paragraph :

Bk 8 Aaldll A ) Alaad 381 -
A topic sentence tells the reader what a paragraph will be
about. Tt can introduce a paragraph or summarize it. So, it
can be at the beginning, the middle, or thec end of a
paragraph.
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Deciding the topic sentences i1s important. If you write a
topic sentence for each of the general ideas in your essay,
you will have 3-5 sentences. These sentences are the topic
sentences of the essay. If you think about the topic sentence
of each paragraph, you will be able to write more quickly.
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7- Write the Introduction : s Jiall Aaidy Sl -V

You need two things to write a good mtroduction. They are:
1- to have an opinion on the topic.
2- to have topic sentences for each of the paragraphs.
Your opinion tells the reader what you-think about the
subject; the summary of topic sentences will guide the
reader through your essay.
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