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Training Course Evaluation Sheet
Please fill in the following details:

Training's Name: Course Title:
Instructor's Name: Duration: form: to:
Course Location / Class #: Project Name:

o Please draw a circle to indicate your evaluation.

« In case of evaluating an element with less than 75%, please state the reasons in

the comment space.

The Course | Course Material:

Evaluation Points | Excellent | VeryGood | Good

Below average

1 | Course objective Lol i
achieved by the
training

80 |75 | 70 | 65| 60 | 55

2 | Time allocated was | 190 [ 95 | %
sufficient to achieve
objectives

3 | Course material met | 190 | % | %0
the objectives

|
"
=

4 | Quality of material 100 | 95 | %0
provided

5 | Practical exercises 1919 | W
consistency to the
course

The Instructor / Trainer

Evaluation Points | Excellent | VeryGood | Good

Average

Below average

1 o 100 [95 | 90

Objectives have
been clarified at the
beginning of the
course by instructor /
traner
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Evaluation Points | Excellent | VeryGood | Good | Average | Below average

EEfﬁmEﬂ[:}fﬂf 100 |95 (90 | &5 (80 | 75 | 70 (65 |60 [ 55 |50 |30 |10 (0

instructor / trainer in
explaining course’s
topics and delivering
information

: 00 (95 (90 (85 (80 [ 75 (70 [e5 (6055 [0 |30 (%0 [0
3 | Instructor / trainer

adherence to
scheduled time plan
for the course &
session time
management

100 (95 |90 |85 (80 | 75 | 70 | 65 | 60 w0

4 | Instructor / trainer
encouragement
totrainees for
participation in
exercises & activities
during course

The Training Location & Facilities

Evaluation Points | Excellent | VeryGood | Good | Average | Below average

3 100 | 95 |90 | B5 |80 | 75 |70 (65 |60 (55 | S0 |30 )18 |0
1| Cooperation level of

management and
staff at the training
location

2 The training rooms 100 [95 [90 |85 (80 |75 [ 70 [ 65|60 |55 |50 [30 10 [0

arrangement and
equipment suitability

3 | General facilities
(toilets , break area
and cafeteria)

. 100 | 95 |90 | B5 |80 | 75 |70 (65 |60 (55 | S0 |30 |10 |0
4 | Responsiveness of

training service
provider to trainees
requests
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Your opinion, comments and suggestions are important to help us to improve our
services, please write below any comments you may have.

.....................................................................................................................................
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